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Accident Inquiry
For the Applicant to submit for Accident Report, after logging into the portal with valid credentials. From

the Dashboard page, he/she has to perform the following steps, which are:-

Step 1: Click on the “View More” link under the “Mines Inspectorate Department” tab to view the possible

applications as shown in Figure 1 below;
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Figure 1: View More Link Highlighted

Step 2: The system displays the List of MI Applications, scroll down to the Accident Report and click Apply

Now button under it as shown in Figure 2 below;

E'! = t # Hafiz_Ajagbe -
# Dashboard # Dashboard
@& MY DASHBOARD
Hafiz & Co Nigeria Ltd - List of M| Applications
& MY SETTINGS
Good Afternoon, Hafiz_Ajagbe
== TENDERS
- = Permits and Licenses for Mines Inspectorate -
B MONTHLY RETURNS
Accident Report
<=
SIN Submitted Date Created Date Application No. Status Action

No Records Foundl

Application for Blasting Certificate

SIN Submitted Date Created Date Application No. Status Action

1 Not Submitted 10/8/2018 4:22:35 PM 2018108162112

Figure 2: Accident Report Front Page
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Step 3: The system displays the Guidelines Page, review the page and click on Next button to proceed with

the Application as shown in Figure 3 below;

MINES AND STEEL
DEVELOPMENT

# Dashboard > Guidelines
& MY DASHBOARD

Accident Report - Guidelines

Good Afternoon, Hafiz_Ajagbe

[ MY SETTINGS

= TENDERS

«? Guidelines For Accident Report
E MONTHLY RETURNS

RGuidelines Report & Witness 2 Documents

Below are the requirements needed for the Submission of Accident Report:

1. Police Report
2. List of Witness

Click on the Next Button to proceed

Thank you.

1 # Hafiz_Ajagbe ~

@Confirmation sFeedback

Welcome to the Ministry of Mines and Steel Development - (Application Portal)

On successful submission, a notification will be sent to you confirming your submission.

Figure 3: Accident Report Guidelines Page.

Step 4: The system displays the Incident Details page, fill in the accident report details and click on the

“Submit” button as shown in Figure 4 below;

MINES AND STEEL
DEVELGPMENT

# Dashboard - Guidelines

@& MY DASHBOARD

Hafiz & Co Nigeria Ltd - Accident Report

Good Afternoon, Hafiz_Ajagbe

L MY SETTINGS

= TENDERS

7 Incident Details
E MONTHLY RETURNS

RAGuidelines Report & Witness XDocuments
Location® Maitama
State™ FCT v
LGA® Abuja Municipal v
Date” 2018-10-10

1 # Hafiz_Ajagbe -

@Confirmation sl Feedback

No. of Fatalities*

No. of Injured Persons™

Description* Machinery malfunction

& —|Ex

Figure 4: Accident Report Incident Details Page
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Step 5: The system added the accident report successfully, click on the “Save & Continue” button to the

continue with the application as shown in Figure 5 below;

@ e ano sTeeL 1 # Hafiz_Ajagbe -

# Dashboard - Guidelines
@ MY DASHBOARD

Hafiz & Co Nigeria Ltd - Accident Report

Good Afternoon, Hafiz_Ajagbe

CJ MY SETTINGS

sz TENDERS

Accident Report has been added successfully
E MONTHLY RETURNS

7 Incident Details

RAGuidelines anReport & Witness LDocuments @Confirmation wFeedback
= Report Details
SIN Location LGA State Fatality No Injury No Date Action

1 Maitama Abuja Municipal FCT 4 5 10/10/2018 12:00-00 AM
Ea _

Figure 5: Accident Report Incident Information Page

Step 6: The system displays the Witness page for the accident, fill in the witness’ details and click "Submit”

button as shown in Figure 6 below;

@ ines ano sTeeL 1 # Hafiz_Ajagbe -

# Dashboard - Guidelines > Report > Wilness
@& MY DASHBOARD

Hafiz & Co Nigeria Ltd - Witness

Good Afternoon, Hafiz_Ajagbe

J MY SETTINGS
. TENDERS
? Witness for Accident Report

B MONTHLY RETURNS

RAcuidelines ahaReport & Witness LDocuments @Confirmation wliFeedback

Title* Mr v Mobile Number* 08098333376
Gt o — | Ea
Last Name® Oluwatobi

=Witness List
SIN Title First Name Last Name Mobile No Action

No Records Found!

Figure 6: Accident Report Witness Page

4|Page



e stee Accident Inquiry Application Submission User Guide for Integrated Automation and Interactive Solid Mineral Portal v«gut {A
ines an ee " "
Development (IAISMP) Project for Ministry of Mines and Steel Development (MMSD) a .

Step 7: The system added the witness successfully, click on the “Save & Continue” button to proceed with

the application as shown in Figure 7 below;

MINES AND STEEL
DEVELGPMENT

1 # Hafiz_Ajagbe -

@& MY DASHBOARD Ridwan, Turaki has been added successfullyl

GS i i
& MY SETTIN «» Witness for Accident Report

@ TENDERS

Rcuidelines hReport & Witness X Documents @Confirmation s Feedback
B MONTHLY RETURNS
Title* Please selectyour Title v Mobile Number*

First Name*® m

Last Name®

=Witness List

SIN Title First Name Last Name Mobile No Action
1 Mr Ayodej Oluwatobi 08098333376 ﬂ
2 Dr Ridwan Turaki 09054985463 n

= = ndl

Figure 7: Accident Report Updated Witness Page

Step 8: The system displays the Documents Upload page, upload the supporting documents required and

click the “Upload” button to upload as shown in Figure 8 below;

(5]

1 # Hafiz_Ajagbe -
# Dashboard Guidelines Report Witnesses Documents

@ MY DASHBOARD

L MY SETTINGS

Hafiz & Co Nigeria Ltd - Supporting Documents

Good Afternoon, Hafiz_Ajagbe!
iz TENDERS

7 Documents for Accident Report
£ MONTHLY RETURNS

RAGuidelines ahaReport & Witness XDocuments @Confirmation altFeedback

Police Report Date Issued

Choose File | Report.pdf

= Y d
Uploaded Documents b=

NO. Document Name Issued Date Action
1 Tax Identification Certificate &
2 CAC Registration Certificate &
3 Article & Memorandum of Association &
4 Attesation of non conviction of criminal offence &

Figure 8: Accident Report Document Upload Page
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Step 9: The system uploaded the supporting documents successfully, click the “Save & Continue” button to
proceed with the application as shown in Figure 9 below;

MINES AND STEEL
DEVELOPMENT

I # Hafiz Ajagbe -

B Document uploaded successfully

MY SETTINGS
7 Documents for Accident Report
= TENDERS

RAcuidelines aReport & Witness LDocuments @Confirmation hFeedback
E MONTHLY RETURNS

Uploaded Documents

NO. Document Name Issued Date Action
1 Tax Identification Certificate +

2 CAC Registration Certificate &

3 Article & Memorandum of Association &

4 Attesation of non cenviction of criminal offence &

5 Police Report 10/10/2018 12:00:00 AM [ Remove F3

= — (===

Figure 9: Accident Report‘s Document Uploaded Page
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Step 10: The system displays the Confirmation page, scroll down to the bottom of the page to click on the

“Submit Application” button to submit the report as shown in Figure 10 below;

1 # Hafiz_Ajagbe -

# Dashboard > Guidelines > Report » Witnesses » Documents » Confirmation

Hafiz & Co Nigeria Ltd - Confirmation

Good Afternoon, Hafiz_Ajagbe!

7 Confirmation For Accident Report m
Rcuidelines shaReport & Witness X Documents @Confirmation sleFeedback

= Report Details

SIN Location LGA State Fatality No Injury No Date Action

1 Maitama Abuja Municipal FCT 4 5 10/10/2018 12:00:00 AM &

= Witnesses

SIN Title First Name Last Name Maobile No

1 Mr Ayodeji Oluwatobi 08098333376

2 Dr. Ridwan Turaki 09054965463

= Supporting Documents(s)

NO. Document Name Issued Date Action
1 Tax |dentification Certificate oL
2 CAC Registration Certificate F
3 Article & Memorandum of Association 3
4 Attesation of non conviction of criminal offence &
5 Police Report 10/10/2018 12:00:00 AM &

<< Back to Dashboard = Submit Application

Figure 10: Accident Report’s Confirmation Page

NOTE: Applicant can also print the Confirmation Page by clicking on the Print button at the top right side of

the Confirmation Page
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Step 11: The system displays Feedback page, Click “Finish” button to end the Application as shown in Figure
11 below;

@ e s 1 # Hafiz_Ajagbe -

# Dashboard > Feedbac
& MY DASHBOARD

Hafiz & Co Nigeria Ltd - Feedback

Good Afternoon, Hafiz_Ajagbe

[ MY SETTINGS

@ TENDERS

7 Feedback for Accident Report
= MONTHLY RETURNS

RAcuidelines aReport & Witness LDocuments @Confirmation hFeedback

Dear Hafiz & Co Nigeria Ltd
Your Accident Report has been submitted successfully. A confirmation message has been sent to your registration contact email and mobile phone number.
We would provide you a feedback regarding the decision made on your application

Thank you.

=>

Figure 11: Accident Report Feedback Page

Step 12: The system redirects to the Application Dashboard page, clicking on the “Mines Inspectorate” tab

shows the application’s status as shown in Figure 12 below;

(L F

T # Hafiz Ajagbe -

@ MY DASHBOARD Hafiz & Co Nigeria Ltd - List of M| Applications

Good Afterncon, Hafiz_Ajagbe!

= MY SETTINGS

= Permits and Licenses for Mines Inspectorate -
== TENDERS

Accident Report

SIN Submitted Date Created Date Application No. Action
1 10/11/2018 12:41:43 PM 2018101122125 Details

Application for Blasting Certificate

SIN Submitted Date Created Date Application No. Status Action

1 Not Submitted 10/8/2018 4:22:35 PM 2018108162112
2 Not Submitted 10/8/2018 4:56:49 PM 2018108162113 .

Figure 12: Accident Report’s Status

E MONTHLY RETURNS

8|Page



