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Approved Responsible Person in Charge Explosives Application

For an Applicant to apply for Approved Responsible Person in Charge of Explosives e-Application, after
logging into the portal with valid credentials. From the Dashboard page, he/she has to perform the

following steps, which are:-

Step 1: Click on the “View More” link on the “Mines Inspectorate Department” tab to view the possible

applications as shown in Figure 1 below;

T # Hafiz Ajagbe ~

e

# Dashboard
@& MY DASHBOARD

Hafiz & Co Nigeria Ltd - Dashboard

Good Afternoon, Hafiz_ajagbe!

L MY SETTINGS

m TENDERS

£ MONTHLY RETURNS
1 1 1 0

= Permits and Licenses

[=] . il ¢ | .

Figure 1: View More Link Highlighted

Step 2: Click on “Apply Now” button in the section corresponding to Approved Person in Charge of

Explosives to proceed as shown in Figure 2 below;

# Hafiz_Ajagbe -

(3] t

@ MY DASHBOARD Approved Responsible Person in Charge Of Explosives

S wv sermmes S

#: TENDERS SIN Submitted Date Created Date Application No. Status Action

No Recoerds Foundl!
E MONTHLY RETURNS

Exemption from payment of Customs and Imparts Duty (Waiver) on Mining Machinery and Equipment

Figure 2: Approved Person In Charge Of Explosives Application Front Page
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Step 3: System displays the Guidelines page, review the page and click on the “Next” button to continue

the Application as shown in Figure 3 below;

1 & Hafiz1~

(P F

@ MY DASHBOARD
Approved Responsible Person in Charge Of Explosives - Registration Guidelines
) MY SETTINGS

£ MONTHLY RETURNS

? Guidelines For Approved Responsible Person in Charge Of Explosives

1 MY PERMITS/LICENCES

12 APPLICATIONS RAGuideline ahResponsible Person &Other Information ZDocuments Upload @Confirmation wbFeedback
i OIL&GAS Welcome to the Ministry of Mines and Steel Development - (Application Portal)

Below are the requirements needed for Approved Responsible Person in Charge Of Explos}

or Ol and Ge

ed Respor

lon Letter from thy

Click on the Next Button to proceed

Thank you.

Figure 3: Registration of Approved Person In Charge of Explosives Registration Guidelines Page

Step 4: The system displays the Approved Responsible in Charge of Explosives page, select from existing
Approved Responsible Person or click on Add new responsible person profile to add approved responsible if

the person is “a new staff of the company” as shown in Figure 4 below;

= 1 # Hafiz1 -
Responsible Person Profile
@& MY DASHBOARD
L MY SETTINGS
¢ Approved Responsible Person in Charge Of Explosives

F§ MONTHLY RETURNS
=2 MY PERMITSILICENCES RAcGuidelines ahaResponsible Person shaOther Information ZDocuments Upload @®Confirmation wFeedback
3 APPLICATIONS = Responsible Person
#: OIL&GAS | ‘Add new responsible person profile I =

: select responsible person's profile.

First Name Last Name Mobile No Email Address Position Photo Qaulification Action

Ade Jogun 08070801751 jogun@yahoo.com Secretary APS. (

sociate of Political Science)
Abdullah Ajagbe 08051371964  ajagbeabdullah@yahoo.com Responsible Person B. Engineering

Hafiz Ajagbe 08059398145 ajagbehafizolarinde1@yahoo.com  Company Secretary M.S. (Master of Science) R —

—| Next

Figure 4: Registration of Approved Person In Charge of Explosives” Add new Responsible Person Profile button Highlighted
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Step 5: If the Add the Responsible Person button is clicked, the system will display the Enter staff details page.
Fill in the details of the staff and click the “Create” button to continue with the application as shown in

Figure 5 below;

Enter staff details

Titie* Engr Country* NIGERIA
First Name* Yunus Date Of Birth* 06/08/1941

Last Name" Badmus Position”

Mobile Number* 08078821354 Passport Photo® | Choose File |Passportjpg

* Resume* . ”
Emall address’ yunus@minesintl.com | Choose File |Resume.pat

Certificate of Qualification” | chogse File |Sample Document.pdf
Qualification*® A.E. (Associate of Engineering) l Jsam f

Figure 5: Registration of Approved Person In Charge of Explosives’ Enter Staff Details Page

Step 6: The system added a new Responsible Person Profile, select the responsible person profile to use

and click the “Next” button to continue the application as shown in Figure 6 below;

e

1 # Hafiz1 -

Profile added! Select the profile to proceed.

7 Approved Responsible Person in Charge Of Explosives

@& MY DASHBOARD

L MY SETTINGS

MONTHLY RETURNS

RAGuidelines ahResponsible Person &hOther Information ZDocuments Upload @®Confirmation sleFeedback
3 MY PERMITSILICENCES

= Responsible Person
:: APPLICATIONS

Add new responsible person profile
i OIL&GAS

NOTE: Select responsible person's profile.

First Name Last Name Mobile No Email Address Position Photo Qaulification Action
) Ade Jogun 08070901751  jogun@yahoo.com Secretary AP.S. (Associate of Political Science) Action List v
Abdullah Ajagbe 08051371964  ajagbeabdullahi@yahoo.com Responsible Person B. Engineering m
) Hafiz Ajagbe 08059398145  ajagbehafizolarinde1@yahoo.com  Company Secretary M.S. (Master of Science) ‘Ackion List ~
@ Yunus Badmus 08078621354  yunus@minesintl.com Responsible Person A.E. (Assoclate of Engineering) Action List ~

[ 5o | (—— I

Figure 6 Registration of Approved Person In Charge of Explosives’ Responsible Person Page
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Step 7: The system updated the page to save the responsible person select and displays the Other

Information page as shown in Figure 7 below;

e

1 # Hafiz1

# MY DASHBOARD S
Other Information

kel MY SETTINGS

4 MONTHLY RETURNS Profi ed!

MY PERMITS/LICENCES
» Approved Responsible Person in Charge Of Explosives

APPLICATIONS

RAGuideline &Responsible Person Profile hOther Information ZDocuments Upload @Confirmation whFeedback
1 OIL&GAS
Operating state Select operating state v £EdDFR Liostos
Select mining permits (if any) to be assoclated with this responsible person Select DPR Licences (If any) to be associated with this responsible person
Permits details State Licence details State

No Mining permits found! DPR/OY 1897 Oyo
DPR/OY2015 Oyo
DPR/AB2019 Abla

Figure 7: Registration of Approved Person In Charge of Explosives’ Responsible Person Profile Updated Page

Step 8: Select the operating state, the mining permit if the applicant is “a Mining Operator” or DPR Licence
if the applicant is “an Oil and Gas Servicing Company” to be associated with on the other information page,

and click the “Next” button to proceed as shown in Figure 8 below;

e

1 # Hafiz1~

# Dashboard ~ Guidelines - Responsible Person Profile
@ MY DASHBOARD

Other Information

Profile selected!

? Approved Responsible Person in Charge Of Explosives

L MY SETTINGS

£ MONTHLY RETURNS

i# MY PERMITSILICENCES

i1 APPLICATIONS

[ ORL30AS RAdcuideline d&Responsible Person Profile &hOther Information LDocuments Upload ®Confirmation seFeedback
Select mining permits (if any) to be assoclated with this responsible person Select DPR Licences (If any) to be assoclated with this responsible person
Permits details State Licence detalls State
No Mining permits found DPRIOY1897 Oyo
DPRIOY2015 Oyo
DPR/AB2019 Abla

o | —)| =3

Figure 8: Registration of Approved Person In Charge of Explosives Other Information Page
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Step 9: The system saved the other information and displays Documents Upload page as shown in Figure 9

below;

1 # Hafiz1 -

e«.~e;.~n.'.s.

@ MY DASHBOARD

= MY SETTINGS

= MONTHLY RETURNS
» Upload documents for Approved Responsible Person in Charge Of Explosives

s MY PERMITSILICENCES

RAcuidelines ahResponsible Person Profile s&Other Information L.Documents Upload @®Confirmation wbFeedback
s APPLICATIONS
Letter of Introduction from Employer * Date Issued
#: OIL&GAS
Choose File |No file chosen
Department of Petroleum Resources Certificate Date Issued

Choose File |No file chosen
(***optional document™**)

NO. Document Name Issued Date Action
1 CAC Registration Certificate 1/1/0001 12:00:00 AM &
2 Article & Memorandum of Association 1/1/0001 12:00:00 AM +
3 Tax Identification Certificate 1/1/0001 12:00:00 AM &
4 Attesation of non conviction of criminal offence 1/1/0001 12:00:00 AM &

Figure 9: Registration of Approved Person In Charge of Explosives Documents Upload Page

Step 10: Attach the required supporting documents (Introduction Letter and DPR Certificate) and click the

“Upload” button to upload the supporting documents as shown in Figure 10 below;

1 # Hafiz1 ~

6 =

Other information saved!

7 Upload documents for Approved Responsible Person in Charge Of Explosives

& MY DASHBOARD

= MY SETTINGS

= MONTHLY RETURNS

MY PERMITS/LICENCES

BAGuidelines ahiResponsible Person Profile &0ther Information XDocuments Upload ‘@Confirmation whFeedback
APPLICATIONS
Letter of Introduction from Employer * Date Issued
OIL & GAS
Choose File | Introduction Letter.pdf
Department of Petroleum Resources Certificate Date Issued

Choose File | DPR Certificate.pdf

(***optional document™**)

NO. Document Name Issued Date Action
1 CAC Registration Certificate 1/1/0001 12:00:00 AM FS
2 Article & Memorandum of Association 1/1/0001 12:00:00 AM ES
3 Tax Identification Certificate 1/1/0001 12:00:00 AM &
4 Attesation of non conviction of criminal offence 1/1/0001 12:00:00 AM S

Figure 10: Approved Responsible Person in Charge of Explosives' Upload button Highlighted
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Step 11: The system uploaded the required documents successfully and click “Save & Continue” button to

proceed the with the Application as shown in Figure 11 below;

@& MY DASHBOARD

MY SETTINGS

= MY PERMITS/LICENCES

PPLICATIONS

1 # Hafizl -~

# Dashboard - Guidelines - Respansible Person Profile - Other informatian

Upload Documents

f
The documeni(s) has been added successully Please click the Save & Continue bution below lo continue

» Upload documents for Approved Responsible Person in Charge Of Explosives

HAGuidelines hResponsible Person Profile H0ther Information X Documents Upload ‘@Confirmation whFeedback
NO. Document Name Issued Date Action
1 CAC Registration Certificate 0001 12:00.00 AM &
2 Article & Memorandum of Association )01 12:00.00 AM &
Tax Identification Certificate 111/0001 12:00:00 AM Y
4 Attesation of non conviction of criminal offence <
5 Letter of Introduction from Employer 0 &
6 Department of Petroleum Resources Certificate 016 12:00.00 AM 'y

= ) | e

Figure 11: Registration of Approved Person In Charge Of Explosives Document Uploaded Page
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Step 12: The system displays the Confirmation page to preview the Application details and click the “Submit

Application” button to continue with the application as shown in Figure 12 below;

1 $ Hafiz1 -

& MY DASHBOARD # Dashboard - Guidelines + Responsible Person Profile » Other Information  Upload documents fi

= P < Confirmation
Goad Evening, Hafiz1!
= MONTHLY RETURNS
@ MYPERMITSLICENGES < > Confirmation for Approved Responsible Person in Charge Of Explosives m
B APPLICATIONS
AGuidelines &Responsible Person Profile #Other Information 2.Upload Documents @Confirmation wltFeedback

u: OIL&GAS

= Approved Responsible Person's profile

Title Engr.
Firstname Yunus
Lastname Badmus
Email yunus@minesintl.com
Phone Number 08078821354
Date of Birth 1941-08-06
Nationality NIGERIA
Qualfication AE. (Associate of Engineering)
Position Responsible Person
Certificate &
Resume S
= Other Information
Operating state Oyo
Selected Mining Permit Licences Selected DPR Licences
Permits details State Licence details State
No Mining permits found! 1 DPR/OY2015 Oyo
= Supporting Document(s)
NO, Document Name Issued Date Action
1 CAC Reglstration Certificate 1/1/0001 12:00:00 AM &
2 Article & Memorandum of Association 2:00:00 AM F
3 Tax |dentification Certificate &
4 Attesation of non conviction of criminal offence &
5 Letter of Introduction from Employe: 12:00:00 AM &
6 Department of Petroleum Resources Certificate B8/9/2016 12:00:00 AM &

=3 — | e

Figure 12: Registration of Approved Person In Charge of Explosives Confirmation Page

NOTE: The Applicant can also print the Confirmation Page of the Application by clicking the Print button

at the right top of the Confirmation page
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Step 13: The system displays the Feedback page and click the “Finish” button to finish the application as

shown in Figure 13 below;

e

1 # Hafiz1 -

# Dashboard - Guidelines - Responsible Person Profile » Other Information - Upload documents > Confirmation

@ MY DASHBOARD

Small Miners of Nigeria - Feedback
L MY SETTINGS

£ MONTHLY RETURNS

7 Feedback for Approved Responsible Person in Charge Of Explosives
s MY PERMITSILICENCES

11 APPLICATIONS A Guidelines & Responsible Person Profile &% Other Information & Upload Documents @ Confirmation ol Feedback

1 OIL 8 GAS Dear Small Miners of Nigeria,

‘Your Approved Responsible Person in Charge Of Explosives has been submitted successfully. A confirmation message has been sent to your registration contact email and mobile phone
number.

We would provide you a feedback as to whether your Application is acceptedirejected and the reason

Thank you

—| K1

Figure 13: Registration of Approved Person In Charge of Explosives Feedback Page

Step 14: The system redirects to Application Dashboard, clicking on the “Mines Inspectorate” tab shows
the completed application as shown below. The Application’s status changed to “Processing” as shown in

Figure 14 below;

e

1 # Hafiz1

#& MY DASHBOARD Approved Responsible Person in Charge Of Explosives
1 MONTHLY RETURNS SIN Submitted Date Created Date Application No. Status Action
1 Not Submitted 111412019 2:51:12 PM 2019114142391 i e
i MY PERMITS/LICENCES
2 Not Submitted 11/29/2019 12:00:23 PM 20191129122414 Continue Application
1 APPLICATIONS
3 Not Submitted 11/29/2019 12:03:35 PM 2019129122415 P ——
e Not Submitted 1142012019 12:00:03 PM 2019120122416 A
5 11/29/2019 12:13:43 PM 2019129122417 m
6 11/29/2019 4:12:24 PM 20191120162422 _P‘c«m“mm
7 82112020 10:21:22 PM 202082122207 m

Figure 14: Registration of Approved Person In Charge of Explosives Status Page
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