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Community Development Agreement
For the Applicant to apply for Community Development Agreement e- Application, after logging into the
portal with valid credentials. From the Dashboard page, he/she has to perform the following steps, which

are:-

Step 1: Click on the “View More” link on the “Mines Environmental Compliance” tab to view the possible

applications as shown in Figure 1 below;
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# Dashboard
@& MY DASHBOARD

Small Miners of Nigeria - Dashboard

Good Afternoon, Hafiz1!

L MY SETTINGS
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Figure 1: Applicant's Dashboard Page

Step 2: Click on “Apply Now” in the section corresponding to “Community Development Agreement” to
proceed as shown in Figure 2 below;
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1
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& MY DASHBOARD Community Development Agreement

= MONTHLY RETURNS SN Submitted Date Created Date Application No_ Status Action
1 9/25/2019 1:36:36 PM 2019925134104
= MY PERMITS/LICENCES

= APPLICATIONS

Fuel Storage Plan

SN Submitted Date Created Date Application No. Status Action

1 Not Submitted Q2572019 1:3718 PM 2019925134105 Continue Application

Closure/Decommissioning Plan

SN Submitted Date Created Date Application No. Status Action

1 9/25/2019 1:38:31 PM 2019925134106

Figure 2: Community Development Agreement Application Front Page
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Step 3: The system displays the Guidelines page, review the page and click on “Next” to proceed with the

Application as shown in Figure 3 below;

@ MY DASHBOARD

2 MY SETTINGS

F9 MONTHLY RETURNS

MY PERMITS/LICENCES

# Dashboard

7 Guidelines For Community Development Agreement

© (preferably in PDF format)
Jum of Association (preferably in PDF format)
preferably in PDF format) of Company Representative
t (preferably in PDF format)

on Plan (preferably in PDF format)

Thank you

Figure 3: Community Development Agreement Registration Guidelines Page

Community Development Agreement - Registration Guidelines

RAGuidelines ahaMineral Title aRepresentative ZDocuments Upload @Confirmation whFeedback
P P

Welcome to the Ministry of Mines and Steel Development - (Application Portal)

Bel

d with Certified Certificate of Incorporation (preferably in PDF format)

1 # demo_user -

Step 4: The system displays the Mining Title page, select the mining title and click the “Next” button to

proceed with the application as shown in Figure 4 below;

& MY DASHBOARD

& MY SETTINGS

= MONTHLY RETURNS

z MY PERMITSILICENCES

APPLICATIONS

# Dashboard

Dan Jama Limited - Mining Permit

7 Mining Permit For Community Development Agreement

RGuidelines aMining Permit adaRepresentative LDocuments Upload

NOTE: Select a Mining Permit

# Title License Number
Mining Lease 9871

® Quarry Lease 8179
Mining Lease 76277
Quarry Lease 6564

Figure 4: Community Development Agreement Mining Title Page
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License Start & End Date

Start: 27-09-2010

End: 26-09-2035

Start: 25.08-2020
End: 24-08-2045

# demo_user -
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Step 5: The system saved the mining title and displays Representative Page. Select the Representative by

clicking the checkbox in front of the existing members or add new staff by clicking the Add New Staff

button, fill in the details, and click the “Next” button as shown in Figure 5 below;
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1 # demo_user -

# Dashboard
#& MY DASHBOARD

Dan Jama Limited - Company Representative
< MY SETTINGS

= MONTHLY RETURNS

Mining Permit Title selected!

7 Representative For Community Development Agreement

% MY PERMITS/LICENCES
= APPLICATIONS
R Acuidelines dMineral Title diRepresentative £Documents Upload oo P

=Staff List

NOTE: Tick the checkbox to make the staff a representative.

First Name Last Name Mobile No Email Address

Position Action
O Newton Kyan 08085565986 nkyarig@gmail.com Blaster PR ——
m Rufai Zannah 08054424053 @z com CEO
i San Lantai 08053467809 sanig! com CEO Action List~
O Suleiman yusuf 48135438442 sulab90@yahoo com Blaster Action List~
O Muslim Adeyemi 09087655438 ad 00.COM Blaster Action List+
Olagunju Nasir 08170017172 nasir@weslblueconsulting.com Analyst
(m Abiola Kudirat 08172342123 hmm1@gmail com Blaster

= ———| E |

Figure 5: Community Development Agreement Application’s Representative Page

Step 6: The system saved the Representative details successfully and displays the Documents upload page.

Attach the required supporting documents and click the “Upload” button to upload the supporting as

shown in Figure 6 below;

1 # demo_user-

# Dashboard
& MY DASHBOARD

Dan Jama Limited - Documents Upload

L0 MY SETTINGS

F5 MONTHLY RETURNS

r Documents Upload For Community Development Agreement

= MY PERMITS/LICENCES
= APPLICATIONS
3 OIL&GAS RAcuidelines aaMineral Title shRepresentative LDocuments Upload @Confirmation wFeedback

Letter of Introduction ~ Date Issued
[ Chogse File | Introduction Letter pdf

Draft Community Development Agreement * Date Issued
[ Choase File | Community D...nt Plan.pdf

Community Development Guidelines/Action Plan Date Issued

| Chaase File | Community D...nt Plan pdf
(*“"optional document™"}

———| =

Issued Date Action
1 Tax Identification Certificate -

NO. Document Name

Figure 6: Community Development Agreement Application’s Documents Upload Page
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Step 7: The system uploaded the supporting documents successfully, click the “Save & Continue” button as

shown in Figure 7 below;

e

1 # demo_user -

# Dashboard
& MY DASHBOARD

Dan Jama Limited - Documents Upload
L MY SETTINGS i X

£ MONTHLY RETURNS

The document(s) has been uploaded successfully. Please ciick the Save & Continue button below to continue.

= APPLICATIONS » Documents Upload For Community Development Agreement

BAGuidelines &Mineral Title LiRepresentative XDocuments Upload @Confirmation whFeedback

NO. Document Name Issued Date Action

1 Tax Identification Certificate &

2 CAC Regisiration Certificate &

3 Arficle & Memorandum of Association +

4 Attesation of non conviction of criminal offence e

5 Letter of Introduction 8/10/2020 12 0000 AM [ Remove £
6 Draft Community Development Agreement BA0/2020 12:00-00 AM s
7 Community Development Guidelines/Action Plan 8/17/2020 12:00-00 AM s

[ oo ) |

Figure 7: Community Development Agreement Document Confirmation Page
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Step 8: The system displays the Confirmation page to preview the Application details and click the “Submit

Application” button to continue as shown in Figure 8 below;

3]

1 # demo_user -
& MY DASHBOARD # Dashboard

& MY SETTINGS Dan Jama Limited - Confirmation

= MONTHLY RETURNS

i MY PERMITS/LICENCES «» Confirmation For Community Development Agreement m

s APPLICATIONS
RAGuidelines daMineral Title aRepresentative ADocuments Upload @Confinmation whFeedback

@ OIL&GAS
=Mineral Title Information

Mining Permit Title Granted Date Expiry Date

Quary Lease 9/27/2010 120000 AM 9i26/2025 12:00.00 AM

=Representative List(s)

SIN First Name Last Name Mobile No Email Address Position Action

1 Olagunju Nasir 08170017172 nasir@westhlueconsuiting com Analyst @

= Supporting Document(s)

NO. Document Name Issued Date Action

1 Tax Identification Certificate *

2 CAC Registration Certificate &

3 indum of Association &

4 of cnminal offence &

5 8/10/2020 12.00.00 A ES

5 evelopment Guidelines/Action Plan 817/2020 12 &
Letter of Introduction 8/6/2020 12:01 Y

(————J e

Figure 8: Community Development Agreement Confirmation Page

NOTE: The Applicant can also print the Confirmation Page of the Application by clicking the Print button

at the right top of the Confirmation page.
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Step 9: The system displays the Feedback page and click the “Finish” button to finish the application as

shown in Figure 9 below;

(i)

# MY DASHBOARD

L MY SETTINGS

E5 MONTHLY RETURNS

= MY PERMITS/LICENCES

i APPLICATIONS

= OIL&GAS

# Dashboard  Feedback

Dan Jama Limited - Feedback

7 Feedback for Community Development Agreement

RGuidelines daMineral Title iRepresentative LDocuments Upload @Confirmation

Dear Dan Jama Limited

Your C

munity Development Agreement Registration has been submitted successf

We would provide you a feedback as to whether your Application is accepted/rejected and the reason

Thank you

1 # demo_user-

wliFeedback

ully. A confirmation message has been sent to your registration contact email and mobile phone number

———)| A

Figure 9: Community Development Agreement Application Feedback Page

Step 10: The system redirects to Application Dashboard, clicking on the “Mines Environmental Compliance”

tab shows the completed application as shown below. The Application’s status changed to “Processing” as

shown in Figure 10 below;

(i)

@ MY DASHBOARD

L~ MY SETTINGS

£ MONTHLY RETURNS
z MY PERMITSILICENCES

= APPLICATIONS

= OIL&GAS

Community Development Agreement

1 # demo_user~

SN Submitted Date Created Date Application No. Status Action
1 925/2019 1:36:36 PM 2019925134104 -
2 8/30/2020 3:28:11 PM pl % I I
|4
Fuel Storage Plan
SIN Submitted Date Created Date Application No. Status Action
1 Not Submitted 925/2019 1:37:18 PM 2019925134105

Figure 10: Community Development Agreement Application Status Page

7|Page



