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Permit to Export Samples for Analysis
For the Applicant to apply for Permit to Export Samples for Analysis e-Application, after logging into the
portal with valid credentials. From the Dashboard page, he/she has to perform the following steps, which

are:-

Step 1: Click on the “View More” link under the “Mines Inspectorate” tab to view the possible applications

as shown in Figure 1 below;

1 # Hafiz1~

&:

# Dashboard
@ MY DASHBOARD

Small Miners of Nigeria - Dashboard

Good Afternoon, Hafiz1!

4 MY SETTINGS

sz TENDERS

E MONTHLY RETURNS <
[=] 1 i - 3 s

= Permits and Licenses ~

|

Figure 1: View More Link Highlighted

Step 2: The system displays the List of Ml Applications, scroll down to the Permit to Export Samples for

Analysis and click Apply Now button under it as shown in Figure 2 below;

1 # Hafiz_ Ajagbe -

e

@@ MY DASHBOARD Permit to Export Sample for Analysis

SR— - &

SIN Submitted Date Created Date Application No. Status Action

= TENDERS
No Records Foundl
=1 MONTHLY RETURNS

Permit to Import Explosives

SIN Submitted Date Created Date Application No. Status Action

1 Not Submitted 10/8/2018 10:33:00 AM 2018108102105

Figure 2: Permit to Export Minerals for Sample Analysis Front Page
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Step 3: The system displays the Guidelines Page, review the page, and click on Next button to proceed with

@. o Permit to Export for Sample Analysis Application Submission User Guide for Integrated Automation and Interactive WESTBLUE I,

the Application as shown in Figure 3 below;

1 # Hafiz_Ajagbe ~

e

# Dashboard

& MY DASHBOARD

Hafiz & Co Nigeria Ltd - Registration Guidelines

ternoon, Hafiz_Ajsgbe!

L MY SETTINGS

Gao

TENDERS

7 Registration Guidelines For Permit to Export Sample for Analysis
MONTHLY RETURNS

AGuidelines &&aSource of Supply sMinerals 4 aboratory Contact &Docs @®Confirm @Payment wFeedback

Weleome to the Ministry of Mines and Steel Development - (Application Portal)

w are the requirements needed for the Registration of Permit 1o Export Mineral Sample:

Certificate
f Introduction

1. Scan and Uploa
2. Scan and Upload L
3. Scan and Uploa
4. Scan and Uploa:
5. Applicant must be a mi

6. Processing fee N1,000

with the foreign laboratory where the analysis is fo be conducted.
icensed (o pOSSess and purchase minera

On successful submission, a notification will be sent to you confirming your registration process.
Click on the Next Button to proceed.

Thank you.

——— | &

Figure 3: Permit to Export Minerals for Sample Analysis Guidelines Page.

Step 4: System displays the Source of Supply page, select the source of supply details, and click on the “Save”

button as shown in Figure 4 below;

1 # demo_user -

@& MY DASHBOARD > Source of Supply

2 MY SETTINGS | _ i
BAGuidelines ahSource of Supply aaMinerals W Laboratory Contact 2Docs ®Confirm [EPayment whFeedback

= MONTHLY RETURNS
@ Via Licence to possess and purchase minerals

Mining Permit sources

= MY PERMITS/LICENCES

Select mining permits (if any) to be associated with this responsible person Select licence to possess and purchase mineral for the export sample
= APPLICATIONS Permits details State Licence details Holder
Exploration License Mr Koffi James
Licence Mo 7!

% OIL&GAS

Expiry

2019/180 Mr Koffi James

Limestane, Granile, San

Mining Lease Gombe

s) Baryte Fluorite, Sand
Mr Koffi James

Gombe

9/515 Dr. Mohammed Mohammed

2. Marble,

Gombe

Dr. Zannah Rufai

1120200930 Mr Umar Suleiman mt
Diatomite,
Mot set

= ——— | E3

Figure 4: Permit to Export Minerals for Sample Analysis Source of Supply Details
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Step 5: The system saved the Source of Supply details and redirects to the Minerals page. Enter the minerals

with their weight and click on the “Add” button as shown in Figure 5 below;

1 # demo_user =

o

# Dashboard - Guidelines - Source Of Supply

#& MY DASHBOARD

Minerals
L MY SETTINGS

F4 MONTHLY RETURNS

irce of supply selected!
# MY PERMITS/LICENCES

_—
iii APPLICATIONS 7 Minerals

RAGuidelines haSource of Supply ahMineral WLaboratory Contact LDocs @Confirm [EPayment sFeedback
= Add mineral amount = Selected Minerals
Mineral Aquamarine (grams) v s Mineral Welght

o Mineral Added!
Weight 20 No Mineral E

——| &=

n Save & Continue

Figure 5: Permit to Export Minerals for Sample Analysis’s Minerals Page

Step 6: The system added the minerals successfully, click on the “Save and Continue” button to continue

with the application as shown in Figure 6 below;

= 1 # demo_user
# Dashboard - Guidelines -+ Source Of Supply
g6 MY DASHBOARD
Minerals
MY SETTINGS
MONTHLY RETURNS
Diamond has been added to the listl,
MY PERMITS/LICENCES
#i APPLICATIONS & Minerals
i OIL & GAS RAGuideline: ahSource of Supply ahMinerals 1 aboratory Contact LDoc ®Confirm [EPayment ol
= Add mineral amount = Selected Minerals
Select minerals v "
Mineral ¢ Sin Mineral Weight
Welght o 1 Aguamarine 20 grams

Diamond 100 kilograms ﬂ

= — | x|

Figure 6: Permit to Export Minerals for Sample Analysis Minerals Updated Page
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Step 7: The system displays the Laboratory Contact Details Page, fill in the Laboratory Contact details and

click “Save laboratory details” as shown in Figure 7 below;

= 1 # demo_user~
1
@& MY DASHBOARD
L MY SETTINGS 7 Laboratory Contact Details
= MONTHLY RETURNS
Rcuidelines &hSource of Supply ahiMinerals 481 aboratory Contact XDocs @®Confirm [EPayment wlhFeedback

s MY PERMITSILICENCES

Laboratory Name* Durban Laboratory Int =laboratory Contact Information
3 APPLICATIONS .

Country* GERMANY ~
#: OIL&GAS City* Durban

Street* N4SW Durban Street

Email* support@durbaniab.co.gr

Telephone™ +2276543432

— |

Figure 7: Permit to Export Minerals for Sample Analysis Laboratory Contact Details Page

Step 8: The system saved the Laboratory Contact details, click on Save and Continue button to proceed

with the application as shown in Figure 8 below;

e

# Dashboard - Guidelines - Lessee - Minerals
# MY DASHBOARD

Laboratory Contact Details
L MY SETTINGS

£ MONTHLY RETURNS

1 # demo_user~

Laboratory Contact Address has been saved.
#: MY PERMITS/LICENCES

3 APPLICATIONS « Laboratory Contact Details

# OIL&GAS RAGuidelines ahSource of Supply hMinerals 1 aboratory Contact XDocs @Confim [@Payment

Laboratory Name* =l aboratory Contact Information
Country* AFGHANISTAN Laboratory Name Durban Laboratory Intl
Country* GERMANY
City*
City* Durban
Street* Street* N4SW Durban Street
Email* support@durbaniab.co.gr
Emair"
Telephone* +2276543432
Telephone*

Figure 8: Permit to Export Minerals for Sample Analysis Laboratory Contact Details Updated Pa

5|Page

=3 —| Exx=a

whFeedback

ge



IR sy oF Permit to Export for Sample Analysis Application Submission User Guide for Integrated Automation and Interactive S I ‘
-? a) nes and Steel WE__STBLL_I_E —
Development Solid Mineral Portal (IAISMP) Project for Ministry of Mines and Steel Development (MMSD) @

Step 9: The system displays the Documents Upload page, upload the supporting documents required and

click on the “Upload” button to upload as shown in Figure 9 below;

e — 1 & demo_user-
# Dashboard > Guidelines > Source of Supply > Minerals > Laboratory Gontact Details
& MY DASHBOARD
Supporting Documents
= MY SETTINGS
vir '
4 MONTHLY RETURNS
«> Supporting Documents
22 MY PERMITS/LICENCES
APPLICATIONS BRGuidelines aSource of Supply SaMinerals & Buyer Contact XDocs @Confirm [EPayment shFeedback

i1 OIL&GAS Evidence of correspondence with the foreign laboratory where the analysis is to be Date Issued
conducted.

Choose File | Evidence of ...boratory.pdr

Evidence of source of supply Date Issued

Choose File | Evidence Sample. pdf

—)| =3

NO. Document Name Issued Date Action
1 Tax Identification Certificate +
2 CAC Registration Ce e &
3 Article & Memorandum of Association &
4 Attesation of nen conviction of criminal offence &

Figure 9: Permit to Export Minerals for Sample Analysis” Documents Upload Page

Step 10: The system uploaded the supporting documents successfully, click the “Save & Continue” button

to continue as shown in Figure 10 below;

1 # demo_user ~

& MY DASHBOARD Supporting Documents

& MY SETTINGS

=4 MONTHLY RETURNS Documents uploaded assfully. Click the Next button below t

11 MY PERMITS/LICENCES
- 7 Supporting Documents

iz APPLICATIONS

RAdGuideline &hSource of Supply saMineral & Buyer Contact XDoc @®Confirm @Payment s Feedback
#: OIL&GAS

NO.  Document Name Issued Date Action

Tax Identification Certificate &
2 CAC Registration Ce £
3 Article & Memorandum of Association &
4 Attesation of tion of criminal offence £
5 Evidence of correspondence with the foreign laboratory where the analysis is to be conducted 1/1/0001 12:00:00 AM EY Remove
6 Evidence of source of supply 1/1/0001 12:00:00 AM EX Remove |

: Save & Continue

Figure 10: Permit to Export Minerals for Sample Analysis’s Documents Uploaded Page
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Step 11: The system displays the Confirmation page, scroll down to the bottom of the page to click on
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“Make Payment” to proceed with the application by making payment as shown in Figure 11 below;

= 1 # demo_user -
# Dashboard - Guidelines - Source of Supply - Minerals - Laboratory Contact Details - Documents - Confirmation
Confirmation
Good Morning, demo_user!
7 Confirmation for Permit to Export Sample for Analysis m
RAGuidelines saSource of Supply staMinerals 48T aboratory Contact X.Docs @Confirm [@IPayment sliFeedback
= Contact Person’s profile
= Title Mr
Firstname James
Lastname Koffi
Email koffi@gmail.com
Phone Number 08065565986
Date of Birth 2019-03-13
Nationality NIGERIA
Qualific: A.S. (Associate of Science)
Position Agent
= Source of Supply = Mineral List
Selected licence(s) to possess and purchase minerals for this export licence Mineral Weight
Licence details Holder 5
Agquamarine 20 grams
1 2019311132356 Mr Koffi James Diamond 100 kilograms
Mineral(s): Aquamarine, Diamond
Expiry Date: Not set
= Laboratory Information
Laboratory Name Durban Laboratory Intl.
Country GERMANY
City Durban
Street N4SW Durban Street
Email support@durbanlab.co.gr
Phone Number +2276543432
= Supporting Documents(s)
NO. Document Name Issued Date Action
1 Tax Identification Certificate &
2 CAC Registration Certificate EY
3 Article & Memorandum of Association &
4 Attesation of non conviction of criminal offence &
5 Evidence of correspondence with the foreign laboratory where the analysis Is to be conducted. 1/1/0001 12:00:00 AM &
6 Evidence of source of supply 1/1/0001 12:00:00 AM &

=3 ==

Figure 11: Permit to Export Minerals for Sample Analysis Confirmation Page

NOTE: Applicant can also print the Confirmation Page by clicking on the Print button at the top right side of

the Confirmation Page
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Step 12: The system displays the Generate Payment Invoice Page, click on the Generate Invoice button as

shown in Figure 12 below;

1 % demo_user~

e

# Dashboard > M| > Permit to Export Sample for Analysis Application
@& MY DASHBOARD

Generate Payment Invoice
L MY SETTINGS

E5 MONTHLY RETURNS
Company Information
Dan Jama Limited

Biu Road

gombe, GOMBE,

i1 APPLICATIONS Gombe
P: 08059398145

MY PERMITS/LICENCES

tem Amount (=N=)
Fixed Cost Fees

Permit to Export Mineral Samples Fee 11,000.00

Es | &

Figure 12: Permit to Export Minerals for Sample Analysis Generate Payment Invoice Page

Step 13: The system displays Payment Invoice Page, click on the “Generate RRR” button to generate Remita

Retrieval Reference Number to make payment as shown in Figure 13 below;

1 # demo_user-

B:

# Dashboard ~ MI » Permit to Export Sample for Analysis Appication
# MY DASHBOARD

Payment Invoice

Payment Invoice generated!

Ministry of Mines and Steel Development Invoice: #127131

No.2, Lua
. Abuja, F.C
IL & GAS P +234 (9

L MY SETTINGS

E5 MONTHLY RETURNS

== MY PERMITS/LICENCES

% APPLICATIONS

nt, off Adetokunbo Ademola Crescent, Wuse Status: Unpaid

4761, +234 (908) 740 4762, +234 (908) 740 4763 "

Company Information

Dan Jama Limited
Biu Road

gomba, GOMBE
Gombe

P. 08059398145

SN item Amount (M)

1 Permit to Export Mineral Samples Fes K1,000.00

Subtotal: N1,000

Paymaent Options

VISA @._ rerfiita mE

Total: &1,000

& Print

— | ==

Figure 13: Permit to Export Minerals for Sample Analysis Payment Invoice Page
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Step 14: The system generated RRR, choose between the payment options to make payment as shown in
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Figure 14 below;

1 # demo_user -

@

Payment Invoice

“Your RRR 2400-0785-1676 has been successfully generaled. Select your payment option and proceed.

Invoice: #127131

@& MY DASHBOARD

L MY SETTINGS

F5 MONTHLY RETURNS

Ministry of Mines and Steel Development

m MY PERMITS/LICENCES

No. 2, Luanda Crescent, off Adelokunbo Ademola Crescent, Wuse RRR: 2400-0786-1676
Abuja, FC T, Nigeria

i APPLICATIONS P. +234 (908) 740 4761, +234 (908) 740 4762, +234 (308) 740 4763 Status: Unpaid

:: OIL&GAS
Company Infarmation

Dan Jama Limited
Bl

SN item Amount (W)
1 Permit to Export Mineral Samples Fee N1,000.00
Subtotal: k1,000

Payment Options
Total: 1,000

visa e~ [EEHIERES &P

Payment Options

ik <=

Bank Payment

Figure 14: Permit to Export Minerals for Sample Analysis Payment Options Highlighted

Step 15: If the Bank Payment is chosen payment will be done via bank and system will synchronize the

payment within 15 mins; else click on Instant Payment to pay via “REMITA” as shown in Figure 15 below;

a = 1 & demo_user
Ministry of Mines and Steel Development nvolce: #
@ MY DASHBOARD scent, off Adetokunbo Ademola Crescent, Wuse RRR: 2400-0786-1676

I MY SETTINGS 762, +234 (908) 740 4763 Status: Unpaid

£ MONTHLY RETURNS

Company Information

z MY PERMITS/LICENCES Dan Jama Limited
Biu Ro:

i APPLICATIONS

== OIL& GAS
SN Item Amaount (W)

1 Permit to Export Mineral Samples Fee N1,000 00
Subtotal: 81,000

Payment Options
Total: &1,000

visa eo o |EAIENES
ervito & Print

Payment Options
Instant Payment

Kindly proceed with this option if you wish to pay with your card

Total Amount: & 1,000

o b

Figure 15: Permit to Export Minerals for Sample Analysis Remita Instant Payment Page
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Step 16: The system redirected to REMITA page, click on “Submit” as shown in Figure 16 below;

R
remita

: ) = g
D PAY ONCE O RECURRING PAYMENT [ PAv e-INvOICE

v

SYSTIMSPICS LIMITID

REMITA RETRIEVAL REFERENCE (RRR) *

# 1,000.00
ary : SYSTIMSPICS LIMITID

PAYER'S NAME *

PAYER PHONE * PAYER EMAIL *

—| I | = |

Figure 16: Permit to Export Minerals for Sample Analysis REMITA Payment Page

Step 17: The system displays the REMITA Payment options, select the card payment option. Enter the

card details and click the Pay NGN 1,000 button to continue with the application as shown in Figure 17

below;

SYSTIMSPICS LIMITID

AD NUMBER

S [

Figure 17: Permit to Export minerals for Sample Analysis REMITA Payment Option Page
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Step 18: The system redirects the Payment Successful Confirmation Page, click on “Proceed” button to

continue the Application as shown in Figure 18 below;

(i)

# MY DASHBOARD

L MY SETTINGS

E5 MONTHLY RETURNS

== MY PERMITS/LICENCES

% APPLICATIONS

GAS

1 # demo_user-

# Dashboard » MI > Permit to Export Sample for Analysis Appication

Payment Status

Ministry of Mines and Steel Development Invoice: #127131
escent, off Adetokunbo Ademola Crescent, Wuse RRR: 2400-0786-1676

No. 2, Luanda

. +234 (908) 740 4761, +234 (908) 740 4762, +234 (908) 740 4763 Status: Paid
e

Dan Jama Limited

Congratulations!

Your payment has been made successfully. Please click the proceed button below to confinue.

sin item Amount (H)
1 Permit lo Export Mineral Samples Fee 1000.00
Total: 1,000

Subtotal: H1,000
Notes: Please print this receipt and keep it for your record purpose

Total: #1,000

By

Figure 18: Permit to Export Minerals for Sample Analysis Payment Status Page

Step 19: The system displays Feedback page, click on the “Finish” button to end the Application as shown

in Figure 19 below;

i)

& MY DASHBOARD

L MY SETTINGS

£ MONTHLY RETURNS

= MY PERMITSILICENCES

i APPLICATIONS

&GAS

1 # demo_user~

# Dashboard

Registration Feedback

7 Registration Feedback for Permit to Export Sample for Analysis

RGuidelines ahSource of Supply aaMinerals $FLaboratory Contact LDocuments @®Confirm [@Payment wFeedback

Dear Dan Jama Limited
Your Application for Parmit to Export Mineral Samples has been submitted successfully. A confirmation message has baen sent to your registration contact email and mobile phone number.
We would provide you a feedback regarding the decision made on your application.

Thank you

— | Ea

Figure 19: Permit to Export Minerals for Sample Analysis Payment Feedback Page
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