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Permit to Export Minerals for Commercial Purpose
For the Applicant to apply for Permit to Export Minerals for Commercial Purpose e-Application, after logging
into the portal with valid credentials. From the Dashboard page, he/she has to perform the following steps,

which are:-

Step 1: Click on the “View More” link under the “Mines Inspectorate Department” tab to view the possible

applications as shown in Figure 1 below;

(2]

1 # Hafizl ~

# Dashboard
& MY DASHBOARD

Small Miners of Nigeria - Dashboard

Good Afternoon, Hafiz1!

2 MY SETTINGS

== TENDERS

E MONTHLY RETURNS
[=] 1 . - 2 57

= Permits and Licenses ~

Figure 1: View More Link Highlighted

Step 2: The system displays the List of MI Applications, scroll down to the Permit to Export Minerals for

Commercial Purpose and click Apply Now button under it as shown in Figure 2 below;

e

1 # demo_user~

@ MY DASHBOARD
Permit to Export Minerals for Commercial Purpose

L~ MY SETTINGS
=3
£ MONTHLY RETURNS

SN Submitted Date Created Date Application No. Status Action

Y PERMITS/LICENCES 1 3128/2019 6.01:46 PM 2019328182358

0

= APPLICATIONS 2 Not Submitted 91252019 122914 PM 2019625122375 — .

3 Not Submitted 1/29/2020 11:24:50 AM 2020128112484

Conlinue Application

DIL & GAS

Permit to Export Sample for Analysis

SIN Submitted Date Created Date Application No. Status Action

1 302/2018 11:53:43 PM 201932232354

2 Not Submitted 31172019 12.10.50 PM 2019311122355
3 Not Submitted 112012020 11:34:40 AM 2020120112405

Figure 2: Permit to Export Minerals for Commercial Purposes Front Page
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Step 3: The system displays the Guidelines Page, review the page and click on the Next button to proceed

with the Application as shown in Figure 3 below;

1 # demo_user -

# Dashboard
& MY DASHBOARD

Guidelines

o MY SETTINGS

£ MONTHLY RETURNS

F Guidelines for Permil to Export Minerals for Commercial Purpose

MY PERMITSILICENCES

- APPLICATIONS Acuidelines sdaSource of Supply dMinerals @Buyer Contact LDocuments @Confirm @Payment i cedback

Welcoma to the Ministry of Mines and Steel Development - (Application Portal)

Below are the requirements n

1. Scan and upload Ce
2. Scan and upload Cur
3. Scan and upload

cil (NEPC).
s 1o be exported

the Ministry

be sent to you confirming your registration process

Thank you.

—— | &

Figure 3: Permit to Export Minerals for Commercial Purposes Guidelines Page.

Step 4: The system displays the source of supply page, select the source of supply for minerals and click

the Save button as shown in Figure 4 below;

2 MY DASHBOARD

= My SETINGS
€ Source of supply for Permit to Export Minerals for Commercial Purpose

= MONTHLY RETURNS
daSource of Supply ®Minerals Buyer Contact ZDocuments

if any) to be associsted with this export permit

its State

Figure 4: Permit to Export Minerals for Commercial Purpose Source of Supply page
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Step 5: The system saved the source of supply and displays select minerals page. Select the minerals to

add to the list and click the “Add” button to add the minerals to the list as shown in Figure 5 below.

L]

1 # demo_user -

# Dashboard - GUIGENNes ~ Lessee - POSSess & Purcnase
& MY DASHBOARD

Select export minerals

Source of supply selected!

7 Select export minerals

& MY SETTINGS

= MONTHLY RETURNS

= MY PERMITS/LICENCES

sz APPLICATIONS

RGuidelines hSource of Supply haMinerals @ Buyer Contact L.Documents @®Confimn [EPayment wiFeedback
= Select Minerals = Selected Minerals
i | (tonne: ~ .
Mineral Baryte (lonnes) s Mineral Weight

M 1]
Weight 2000 | No Mineral Added

B[

o |

Figure 5: Permit to Export Minerals for Commercial Purposes Select Minerals [page

Step 6: The system added the minerals to the list, click the “Save and Continue” button to proceed with

the application as shown in Figure 6 below;

1 # demo_user -

# Dashboard - Guidelnes - Lessee

& MY DASHBOARD

Select export minerals

Copper has been added to the listl

¢ Select export minerals

& MY SETTINGS

£ MONTHLY RETURNS

z MY PERMITSILICENCES
i APPLICATIONS

s HRGuidelines aSource of Supply aaMinerals WBuyer Contact LDocuments @Confirm [EPayment sFeedback

= Select Minerals = Selected Minerals

Mineral Select minerals -
ineral Select min sin Mineral Weight

1 Baryte 2000 tonnes

m 2 Copper 1000 kilograms n

Weight 0

=3 ) | e

Figure 6: Permit to Export Minerals for Commercial Purpose Mineral Added Confirmation Page
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Step 7: The system displays the Buyer Contact Details page, enter the buyer’s details, and click on the

Save buyer details button as shown in Figure 7 below;

e

1 # demo_user -

# Dashboard © Guideines ~ Source of Supply - Minerals
& MY DASHBOARD

Buy Contact Details
4 MY SETTINGS

5 MONTHLY RETURNS
7 Buy Contact Details

z MY PERMITS/ILICENCES

TR AGuidelines Source of Supply Minerals @WBuyer Contact LDocuments @®Confirm [@Payment whFeedback

s OL&GAS Buyer's Name* Dubai Investment =Buyer's contact details
Country” UNITED ARAB EMIRATES .
City* Dubai
Streat* N4 Khatib & Alim Street
Email
Telephone™
[E—

Figure 7: Permit to Export minerals for Commercial Purpose Buyer Details page
Step 8: The system saved the Buyer Contact details, click the Save and Continue button to proceed with

the application as shown in Figure 8 below;

1 # demo_user-

e

# Dashboard © Guidelines > Source of Supply > Minerals
& MY DASHBOARD

Buy Contact Details

Buyer Contact details has been saved.

7 Buy Contact Details

L MY SETTINGS

E5 MONTHLY RETURNS

== MY PERMITS/LICENCES
i APPLICATIONS

= OL RAGuidelines ahaSource of Supply ataMinerals WBuyer Contact LDocuments @Confirm [@Payment sFeedback

Buyer's Name* Dubai Investment =Buyer's contact details
Country* UNITED ARAB EMIRATES v Dubat Investment
UNITED ARAB EMIRATES

City" Dubai
Gity* Dubai

Strost N4 Khatib & Alimi Street Street* N4 Khatib &
Email* y

Email nfo@dubatsupport di
Telephone”

Telephone® +B635538552

Save buyer delaits

=3 — | e

Figure 8: Permit to Export Minerals for Commercial Purpose Buyer Contact page

5|Page



\#%/ pevelopment Interactive Solid Mineral Portal (IAISMP) Project for Ministry of Mines and Steel Development (MMSD) @ .

@ wnasTRY OF Permit to Export Minerals for Commercial Purpose Application Submission User Guide for Integrated Automation and wgm I{A
Ag:~) Mines and Steel . 3

Step 9: The system displays documents upload page; attach the required supporting documents, and click

the “Upload” button to upload the supporting documents as shown in Figure 9 below;

# demo_user -

e

# Dashboard - Guidelines - Source of Supply © Possess & Purchase - Minerals  Buyer Contact Details
# MY DASHBOARD

Documents
L0 MY SETTINGS

E5 MONTHLY RETURNS

7 Documents
= MY PERMITS/LIC

- APPLICATIONS RAGuidelines hSource of Supply aMinerals @Buyer Contact @®Confirm [EPayment whFeedback

= OIL&GAS Three years current Tax Clearance Certificate Date Issued
| Choose File | Na file chasen

Nigerian Export Promotion Council (NEPC) Proof Date Issued
| Choose File | NEPC Ceriificale paf

Contactual Agreement with Foreign Buyer Date Issued
| Choose File | Contactual Agreement pdf

Evidence of royalties payment for three(3) months preceding Date Issued

| Choose File | Royalty Payment pdf

NO. Document Name Issued Date Action
1 Tax Identification Certificate £

2 CAC Regisiration Certificate

Article & Memorandum

ociation

e I I

Figure 9: Permit to Export Minerals for Commercial Purpose Documents Upload Page

Step 10: The system uploaded the supporting documents, click “Save and Continue” button to proceed

with the application as shown in Figure 10 below;

e - I # demo_user-
# Dashboard > Guidelines > Source of Supply > Pos finerals + Buyer Contact Detalls
@ MY DASHBOARD
Documents
MY SETTINGS
5§ MONTHLY RETURNS
Documen essfully. Click the Next button below to pro
s MY PERMITS/LICENCES
7 Documents
PPLICATIONS
= OIL&GAS RAGuidelines iSource of Supply daMinerals @Buyer Contact L Documents @®Confinu EPayment wFeedback
NO. Document Name Issued Date Action
1 Tax dentification Certificate &
2 CAC Registration Certificate *
Atticle & Memorandum of Assaciation &
4 Atte f non conviction of criminal offence &
5 Thre rent Tax Clearance Certificate [“remove T3
6 Nigerian Export Pro Council (NEPC) Proof [ Romovo E3
7 Contactual Agreems Foreign Buyer [ Remove £
Evidence of royalties payment for three(3) months preceding 5612020 12:00/00 AM [Chemove T3

=3 ——y| ===

Figure 10: Permit to Export Minerals for Commercial Purpose Documents Uploaded page
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Step 11: The system displays the Confirmation page, scroll down to the bottom of the page to click on

“Make Payment” to proceed with the application by making payment as shown in Figure 11 below;

& MY DASHBOARD

& MY SETTINGS

E5 MONTHLY RETURNS

2 MY PERMITS/LICENCES

= APPLICATIONS

i OL&GAS

# MY DASHBOARD

) MY SETTINGS

£ MONTHLY RETURNS

i MY PERMITS/LICENCES

2 APPLICATIONS

wm OIL&GAS

% OIL&GAS

# Dashboard delines + Lessee  Possess & Purchase

Confirmation

Minerais - Min

erals - Documents

«? Confirmation for Permit to Export Minerals for Commercial Purpose

RGuidelines iSource of Supply daMinerals

= Contact Person's profile

Title
Firstname
Lastname
Email
Phone Number

Date of Birth

Nationality

= Source of Supply
Selected mining permilts for this export licence

Permits details

= Buyer's Information

Buyer Name Dubai Inve

Emal

Phone Number

= Supporting Documents(s)

NO. Document Name

lion of non cenviction of criminal offence

Three years current Tax Clearance

Nigerian Export Prc

Contactual Agre

& Buyer Contact X.Documents @Confirm

Engr
Newton
Kyar

ntkyari@gmail. com

B. Tech

Blaster

= Mineral List

Mineral
State

whFeccdback

{@Payment

Weight

Issued Date

B/3/2020 12:00:00 AM

562020 12:00.00 AM

_

Figure 11: Permit to Export Minerals for Commercial Purpose Confirmation Page

1 # demo_user -

Action

L O R R B

NOTE: Applicant can also print the Confirmation Page by clicking on the Print button at the top right side of

the Confirmation Page
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Step 12: The system displays the Generate Payment Invoice Page, click on the Generate Invoice button as

shown in Figure 12 below;

1 # demo_user -

3]

# Dashboard > MI » Permit to Export Minerals for Commercial Purpase Application
& MY DASHBOARD

Generate Payment Invoice
& MY SETTINGS

£ MONTHLY RETURNS
Company Information

Dan Jama Limited

Biu Road

gor OMBE

== MY PERMITS/LICENCES

i APPLICATIONS 50308145

GAS
ltem Amount (=N=)
Fixed Cost Fees
Export Minerals for Commercial Purpose Fee 110,000.00

Figure 12: Permit to Export Minerals for Commercial Purpose Generate Payment Invoice Page

Step 13: The system displays Payment Invoice Page, click on the “Generate RRR” button to generate Remita

Retrieval Reference Number to make payment as shown in Figure 13 below;

1 # demo_user -

e

# Dashboard - MI > Permit to Export Minerals for Commercial Purpase Appiication
@ MY DASHBOARD

Payment Invoice

Payment Invoice generated!

Invoice: #288896

& MY SETTINGS

E MONTHLY RETURNS

= MY PERMI

Ministry of Mines and Steel Development

No. 2, Luanda
Abuja, FC.T
e E; +234 (908)

: APPLICATIONS

nt, off Adetokunbo Ademola Crescent, Wuse Status: Unpaid
6-August-202

61, +234 (908) 740 4762, +234 (908) 740 4763

Company Information

Dan Jama Limited
Biu Road

SN Item Amount ()
1 Export Minerals for Commercial Purpose Fee N10,000 00
Subtotal: K10,000
Payment Gptions
Total: #10,000

usa @ v EEENES
erito & Print
[———

Figure 13: Permit to Export Minerals for Commercial Purpose Payment Invoice Page
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Step 14: The system generated RRR, choose between the payment options to make payment as shown in

Figure 14 below;

(1]
i

(i FE

Payment Invoice

“Your RRR 2700-0785-0842 has been successtully generaled. Select your payment option and proceed.

& MY DASHBOARD

MY SETTINGS

£ MONTHLY RETURNS

Ministry of Mines and Steel Development Invoice: #288896

= MY PERMITS/LICENCES
No. 2, Luanda Crescent, off Adetokunbo Ademola Crescent, Wuse | RRR: 2700-0786-0942
Abuja, F.C.T, Nigeria

== APPLICATIONS P. +234 (908) 740 4761, +234 (908) 740 4762, +234 (908) 740 4763 Status: Unpaid

== OIL&GAS

Company Information

Dan Jama Limited
Biu Road
gombe, GOMBE

SN Item Amount (M)

1 Export Minerals for Commercial Purpose Fee #410,000.00

‘Subtotal: 810,000

Paymant Options

VISA @2 et WE

Total: 10,000

S Print

Payment Options

e Enment <=

Bank Payment

Figure 14: Permit to Export Minerals for Commercial Purpose Payment Options Highlighted

Step 15: If the Bank Payment is chosen payment will be done via bank and system will synchronize the

payment within 15 mins; else click on Instant Payment to pay via “REMITA” as shown in Figure 15 below;

n
-
&
3
8
i

e

& MY DASHBOARD
Your RRR 2700-07B6-0942 has been successfully generated. Select your payment option and proceed
) My SETTINGS

Lo i Ministry of Mines and Steel Development inVCicec2sE8s0
Crescent, oft Adetokunon Ademola Crescent, Wose I RRR: 2700-0786-0042
)

& MY PERMITS/LICENCES

234 (008) 740 475
Status: Unpaid
@ APPLICATIONS S August
Company Information
Dan Jama Limited
SN ftem Amount (&)
Export Minerals for Commercial Purpose Fee 10,000.00

Subtotal: 810,000

Payment optiens

s e o EAENES

Total: M10,000

& Print

Payment Options
Instant Payment

Kindly proceed with this opticn if you wish o pay with your card.

Total Amount: K 10,000

= |{—— .

Figure 15: Permit to Export Minerals for Commercial Purpose Remita Instant Payment Page
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Step 16: The system redirected to REMITA page, click on “Submit” as shown in Figure 16 below;

g
remita

A PAY ONCE 7N RECURRING PAYMENT

O [ PAY E-NvOICE

v

SYSTIMSPICS LIMITID

REMITA RETRIEVAL REFERENCE (RRR) *

Amount Payable ¥ 10,000.00
Beneficiary : SYSTIMSPICS LIMITID

PAYER'S NAME *

PAYER PHONE *

|=>| soowr | [

PAYER EMAIL *

Figure 16: Permit to Export Minerals for Commercial Purpose REMITA Payment Page
Step 17: The system displays the REMITA Payment options, select the card payment option. Enter the

card details and click the Pay NGN 10,000 button to continue with the application as shown in Figure
17 below;

SYSTIMSPICS LIMITID

Pay NGN 10,000

Figure 17: Permit to Export Minerals for Commercial Purpose REMITA Payment Option Page
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Step 18: The system redirects the Payment Successful Confirmation page, click on “Proceed” button to

continue with the Application as shown in Figure 18 below;

3]

& MY DASHBOARD

& MY SETTINGS

£ MONTHLY RETURNS

== MY PERMITS/LICENCES

i APPLICATIONS

GAS

1 # demo_user -

# Dashboard > MI » Permit to Export Minerals for Commercial Purpase Application

Payment Status

Ministry of Mines and Steel Development Invoice: #288896
No. 2, Luanda Crescent, off Adetokunbo Ademola Crescent, Wuse RRR: 2700-0786-0942
Abuja, FC.T ria
B, +234 (908) 740 4761, +234 (908) 740 4762, +234 (908) 740 4763 Status: Paid
R

Dan Jama Limited
Biu

Congratulations!

Your payment has been made successfully. Please click the proceed button below to continue

sin Item Amount (H)
1 Export Minerals for Commercial Purpose Fee 10000.00
Total: 10,000

Subtotal: K10,000
Notes: Please print this receipt and keep it for your record purpose.

Total: 810,000

st

Figure 18: Permit to Export Minerals for Commercial Purpose Payment Status Page

Step 19: The system displays Feedback page, click on the “Finish” button to end the Application as shown

in Figure 19 below;

e

# MY DASHBOARD
L MY SETTINGS

E5 MONTHLY RETURNS

== MY PERMITS/LICENCES

% APPLICATIONS

GAS

1 # demo_user-

# Dashboard

Registration Feedback

7 Registration Feedback for Permit to Export Minerals for Commercial Purpose

RAGuidelines il ocation WRepresentatives duMinerals LDocuments @Confirmation [@Payment whFeedback

Dear Dan Jama Limited

Your ion for Permit to Export Minerals for Commercial Purpase has been submitled successfully. A confirmation message has been sent to your registration contact email and mobile phone number

We would provide you a feedback regarding the decision made on you

Thank you

— | 3

Figure 19: Permit to Export Minerals for Commercial Purpose Feedback Page
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