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Formalization of Artisanal Miners

For the Applicant to apply for Formalization of Artisanal Miners Application after the logging into the portal.

From the Home page, he/she has to perform the following steps, which are:-

Step 1: Click on the “View More” link on the “Artisanal & Small Scale Mining” tab to view the possible
applications as shown in Figure 1 below;

@ ines e evEEL i # Hafiz_Ajagbe -

# Dashboard
@ MY DASHBOARD

Hafiz & Co Nigeria Ltd - Dashboard

Good Afternoon, Hafiz_Ajagbe!

L MY SETTINGS

@ TENDERS

B MONTHLY RETURNS ¢
. f 1 n 2 19

= Permits and Licenses

5] ; ; B .

Figure 1: Applicant’s Dashboard Page
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Step 2: The system displays the List of ASM Applications, scroll down to the Mineral Buying Center

Registration and click Apply Now button under it as shown in Figure 2 below;

(e

@& MY DASHBOARD

= MY SETTINGS
TENDERS

E MONTHLY RETURNS

Small Miners of Nigeria - List of ASM Applications

Good Morning, Hafiz1!
= Permits and Licenses for Artisanal and Small Scale Mining Department

Small Scale Mining Operator Registration

SIN Submitted Date Created Date Application No.
1 3/19/2018 10:58:36 AM 2018319101015
2 10/3/2018 4:50:19 PM 2018103161025
Formalization of Artisanal Miners
S
SIN Submitted Date Created Date Application No. Status
1 3/13/2018 4:53:38 PM 2018313161013
2 9/28/2018 4:16:59 PM 2018928161024

1

Status Action

Details

Action
[rncoen | s

Figure 2: Formalization of Artisanal Miners Application Front Page

# Hafiz1 -

Step 3: The system displays the Guidelines page, review it and click on “Next” to proceed with the

application as shown in Figure 3 below;

Do
g MY DASHBOARD

< MY SETTINGS

E MONTHLY RETURNS

# Dashboard

Small Miners of Nigeria - Registration Guidelines

Good Moming, Hafiz1!

7 Registration Guidelines For Formalization of Artisanal Miners

RAcuidelines @Members aSite haMinerals 2Documents

Welcome to the Ministry of Mines and Steel Development - (Application Portal)
Below are the requirements needed before applying for Registration of Artisanal Miners Guidelines

Certified Ceriificate of Incorporation (preferably in PDF format)
Copy of the bye-law (preferably in PDF format)

List of members with Resume attached (Minimun of 10 or More)

Site Location

List of Minerals

Certified true copy of registration as a co-oporative society {preferably in PDF format)
Processing Fees =N= 5,000.00

N N

@Confirmation

(@Payment whFeedback

The information provided above will be subjected to verification and our approval process. On approval, a Certificate of Artisanal Miners will bs issued to you

You can always check the status of your application and alert will always be sent to you to keep you up-to-date

Click on the Next Button to provide your the pre-requisite infarmation
Thank you,

# Hafizl -

[—————1

Figure 3: Formalization of Artisanal Miners Registration Guidelines Page
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Step 4: The system displays the Member page, select an existing member by clicking on the “Use Existing

User”, otherwise add a new member by filling the details of a new member as shown in Figure 4 below;

NOTE:- For this application a minimum of ten (10) members must be added before the application to move

to next stage

(3 EE T Ll

# Dashboard # Cuidelines > Members

@& MY DASHBOARD

Small Miners of Nigeria - List of Members

Good Morning, Hafiz1!

L MY SETTINGS

i TENDERS
£» Members
B MONTHLY RETURNS
HAGuidelines &Members ahaSite &aMinerals 2Documents @Confirmation [@EPayment wFeedback
Use existing Member select One v Country” Nigeria v
Title® Mr v Mobile Number® 08057936076
First Name* Hafiz Date Of Birth*
Last Name* Ajagbe Position® Company Secretary
Email address™ hafiz@minesassociation2 com Resume’ Choose File | Curriculum Vitae.pdf
Qualficaton” .5, (Bacheler ofScionee) . ) | EX
Y PO N

Figure 4: Formalization of Artisanal Miners Registration Members Addition Page
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Step 5: The system added the member successfully, click the “Next” button to proceed with the application

as shown in Figure 5 below;

@ = ! # Hafiz1 -
# Dashboard » # Guidelines dembers
3 MY DASHBOARD
Small Miners of Nigeria - List of Members
MY SETTINGS
noon, Hafizft
TENDERS
Hafiz, Ajagbe has been updated successfully
NTHLY RETURNS
# Members
HAGuidelines & Members it aMinerals XDocuments @Confirmation ([EPayment shFeedback
Use existing Member select One Al Country* Please select your couniry A
Title* Fleas your Title v IMobile Number*
First Name™ Date Of Birth*
Last Name* Position*
Email address™ [FEEIE Choose File | No il chosen

Qualification®

4
1

qualification v

=Members List(s)

SIN  First Name LastName Mobile No Email Address Position Action

Hafiz Ajagbe 08050303145 ajagbenafizolarinde@yahoo com Secetary
2 Asiwaju Ahmad 08054424053 asiwaju.minersassociation.com Pafron
3 Jelil Olaide 08073027886 jelili@minesassociation.com PRO
4 Sukurat Alao 0307030175+ sukurat@minesassociation com Vice Chaiman [ I—r—

—

5 Garba Lawal 03052063993 garta@minesassociation.com Member Acion List~
] Felix Weliky 0aD! felix@minesassociation.com Chairman
7 Iwu Chulwudi 09029775431 chukwudi@minesassociation.com Treasurer
& Bukola Akinwade 03065141552 bukola@minesassociafion com Member Ac
a Majeed Lasisi 08057336076 majeed@minesassociation com Member
10 Hafiz Ajagbe 03172885621 hafiz@minesassociation com Member
1 Hafiz Ajagbe 0ap! hafiz@minesassociation2 com Company Secretary

I:I = Next

Figure 5: Formalization of Artisanal Miners Registration Members Updated Page
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Step 6: The system displays the Site Location page, fill in the site details and click “Submit &Continue”

button as shown in Figure 6 below;

0= e

# Dashboard © JH\ Guidelines > & Members > Site
@& MY DASHBOARD

Small Miners of Nigeria - Site Location
L1 MY SETTINGS

Good Afterncon, Hafiz1!

@i TENDERS

7 Site Location
B MONTHLY RETURNS

RAGuidelines &Members anSite aaMinerals X Documents @Confirmation [@Payment ulyFeedback

Site Location® Dutse Alha Years of Operation® 5
State® FCT v Site Registration No.* BWR002

Local Government* BWARI v m Submit & Continue

Figure 6: Formalization of Artisanal Miners Registration Site Location Page

Step 7: The system added the Site location details successfully and displays the Mineral page. Select the

minerals and click the Add button as shown in Figure 7 below;

@ e Ao sTeEL 1 # Hafiz1 -

# Dashboard > A Guidelines > % Members > g Site » Mineral Lis
@ MY DASHBOARD

Small Miners of Nigeria - Mineral List
= MY SETTINGS

Good Afternoon, Hafiz1!
= TENDERS

Site Information has been added successfully
E MONTHLY RETURNS

> Mineral List

RAcuidelines i\ lembers ahaSite ahMinerals X.Documents @Confirmation [@Payment slbFeedback

= Add New Mineral = Mineral List

Mineral Name: SIN Mineral Name Action

Aluminium A

: m No Records Found!

> | =3

Figure 7: Formalization of Artisanal Miners Registration Mineral Addition Page
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Step 8: The system added the minerals successfully, click the “Next” button to continue with the application

as shown in Figure 8 below;

O o 4| QEHs

# Dashboard - JA Guidelines & Members &h Site neral List
@& MY DASHBOARD

Small Miners of Nigeria - Mineral List

Good Afternoon, Hafiz1!

& MY SETTINGS

@ TENDERS

The Mineral name Aluminium has been added successfully.
E MONTHLY RETURNS

¢ Mineral List

RAcuidelines $Members anSite anMinerals 2Documents @Confirmation [@Payment slFeedback
= Add New Mineral = Mineral List
Mineral Name: select One v SIN Mineral Name Action
m 1 Aluminium

[ bact | => Next

Figure 8: Formalization of Artisanal Miners Registration Minerals Updated Page

Step 9: The system displays the Documents Upload Page, some required documents already uploaded.
Upload the remaining required documents and click the “Upload” button to upload as shown in Figure 9

below;

0= L

# Dashboard A Guidelines & Members & Site 4@ Mineral > Documents
@ MY DASHBOARD

Small Miners of Nigeria - Documents List

Good Afternoon, Hafiz1!

] MY SETTINGS

@ TENDERS

7 Documents List
B MONTHLY RETURNS

AGuidelines iMembers asite aaMinerals LDocuments @Confirmation [@Payment wFeedback

Certified true copy of registration as a co-oporative society Date Issued
Choose File | Certified Tru... Society.pdf
Copy of bye-laws Date Issued

Choose File | Copy of Bye Law.pdf

= Upload
Uploaded Documents ploa

NO. Document Name Issued Date Action

Figure 9: Formalization of Artisanal Miners Registration Documents Upload Page
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Step 10: The system uploaded the supporting documents successfully, click on Next button to continue with

the application as shown in Figure 10 below;

(Ve

@@ MY DASHBOARD

& MY SETTINGS
TENDERS

E MONTHLY RETURNS

# Dashboard A Guidelines & Members & Site 4t Mineral > Docl

Small Miners of Nigeria - Documents List

Good Afternoon, Hafiz1!

? Documents List

RAcGuidelines &\Members anSite anMinerals

Uploaded Documents

NO. Document Name

1 Tax dentification Certificate

2 CAC Registration Certificate

3 Article & Memorandum of Association

4 Atiesation of non conviction of criminal offence

5 Certified true copy of registration as a co-cporative society

6 Copy of bye-laws

o |

8|Page

The documents has been added successully. Please click the Save & Continue button below to continue.

XDocuments @®Confirmation [@Payment

Issued Date

10/9/2018 12:00:00 AM

11/5/2018 12:00:00 AM

[——

Figure 10: Formalization of Artisanal Miners Registration Documents Uploaded Page

1 § Hafiz1 -

spFeedback

Action

E3
&
&
&
[ Remove B
[ Remove B
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Step 11: The system displays the confirmation page, scroll down to the bottom of the page to click on “Make

Payment” to proceed with the application by making payment as shown in Figure 11 below;

= 1 # Hafizd ~
MY DASHBOARD # Dashboard > A Guidelines > % Members > i Site o Mineral > b Dcouments > Confirmation
MY SETTINGS ¢ Small Miners of Nigeria - Confirmation
maan, Hafiz
= TENDERS
= MONTHLY RETURNS 7 Confirmation for Formalization of Artisanal Miners m
AGuidelines EMVembers anSite aaMinerals 2Documents @Confirmation (EPayment sliFeedback
= Members List(s)
SIN First Name Last Name Mobile No Email Address Position Action
1 Hafiz Ajagbe ajagbehafizolarinde@yahoo com Secetary @
2 Asiwaju Ahmad asiwaju.minersassociation.com Patron @
3 Jelil Olaide jelili@minesassociation com PRO @
4 Sukurat Alao sukurat@minesassociation.com Vice Chairman @
5 Garba Lawal Member @
Felix Weliky Chairman @
7 Iwu Chulowudi chukwudi@minesassociation.com Treasurer @
2 Bukola bukola@minesassociation.com Member @
9 Majeed Lasisi majeed@minesassociation. com Member @
10 Hafiz Ajagbe hafiz@minesassociation.com Member @
" Hafiz Ajagbe hafiz@minesassociation2.com Company Secretary @
= Site Location
SIN Location of Site Year of Operation State LGA Registration No Registered Date
1 Dutse Alhaji 5 FCT BWARI BWR002 11672018 1222:51 PM
= Mineral List(s)
SIN Mineral Name
1 Aluminium
= Supporting Document(s)
NO. Document Name Issued Date Action
1 Tax Identification Certificate &
2 CAC Registration Certificate &
3 Article & Memorandum of Association &
4 tion of non conviction of criminal offence &
5 py of registration as a co-oporative society &
Copy of by NS &

=

Figure 11: Formalization of Artisanal Miners Registration Confirmation Page

NOTE: Applicant can also print the Confirmation Page by clicking on the Print button at the top right side of

the Confirmation Page
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Step 12: The system displays the Generate Payment Invoice Page, click Generate Invoice as shown in Figure

12 below;

= Lol

# Dashboard > ASM - Formalizafion of Artisanal Miners Application

@& MY DASHBOARD

T MY SETTINGS Generate Payment Invoice

@ TENDERS

Company Information

~ Small Miners of Nigeria
£ MONTHLY RETURNS 3 3 University of Ibadan Road

Ibdadan, ABA NORTH,
Abia
P 08059398145

Item Amount (=N=)

Fixed Cost Fees

rd Formalization of Artisanal Miners Fee 5000.00

B | e———

Figure 12: Formalization of Artisanal Miners Registration Remita Payment Page

Step 13: The system displays Payment Invoice Page, click on the “Generate RRR” button to generate Remita

Retrieval Reference Number to make payment as shown in Figure 13 below;

1 # Hafizl -

3]

# Dashboard > ASM - Formalization of Artisanal Miners Application
& MY DASHBOARD

Payment Invoice

Payment Invoice generated!

Ministry of Mines and Steel Development Invoice: #269173

& MY SETTINGS

= MONTHLY RETURNS

= MY PERMITS/LICENCES

= APPLICATIONS

N;? 2 \‘_ud.‘llld Crescent, off Adetokunbo Ademola Crescent, Wuse Status: Unpa|d
e Abia, FC ria Seplemt
& OIL&GAS P. +234 (008) 740 4761, +234 (908) 740 4762, +234 (308) 740 4763 tnfid

Company Information

Small Miners of Nigeria
3 University of Ibadan Road
Ibadan, ABA NORTH

Abia

P. 08059398145

SN Item Amount (¥)
1 Formalization of Artisanal Miners Fee §5,000.00

Subtotal: N5,000

Paymaent Options

VISA @._ rerfiita mE

Total: 85,000

& Print

=>

Figure 13: Formalization of Artisanal Miners Registration Payment Invoice Page
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Step 14: The system generated RRR, choose between the payment options to make payment as shown in

Figure 14 below;

(2]

@ MY DASHBOARD

2 MY SETTINGS

£ MONTHLY RETURNS

= MY PERMITS/LICENCES

= APPLICATIONS

= OIL&GAS

Payment Invoice

Ministry of Mines and Steel Development
No. 2, Luanda Crescent, off Adelokunbo Ademola Crescent, Wuse |

Abuja, F.C.T, Nigeria

B +234 (908) 740 4761, +234 (908) 740 4762, +234 (908) 740 4763

Company Information
Small Miners of Nigeria

3 University of Ibadan Road
Ibadan, ABA NORTH,

Abia
P, 08059308145
SN Item
1 Formalization of Artisanal Miners Fee

Payment Options

Payment Options

Bank Payment

Your RRR 2600-0786-2422 has been successfully generaled. Select your payment oplion and proceed.

13 + Hafizl -

Invoice: #269173
RRR: 2600-0786-2422

Status: Unpaid
4_Saptombor-20:

Amount ()

K5,000.00
Subtotal: &5,000

Total: 5,000

& Print

Figure 14: Formalization of Artisanal Miners Registration Payment Options Highlighted

Step 15: If the Bank Payment is chosen payment will be done via bank and system will synchronize the

payment within 15 mins; else click on Instant Payment to pay via “REMITA” as shown in Figure 15 below;

a

# MY DASHBOARD
= MY SETTINGS
MTHLY RETURNS
MY PERMITSL
= APPLICATIONS

i OIL&GAS

Payment Invoice

2422 has been successfully generated. Select your payment option and proceed.

i # Hafizl -

Ministry of Mines and Steel Development

No. 2. off Adetokunbo A ascent, Wuse I

08) 740 4761, +234 (908)

(808) 740 4763

Company Information

Payment Options
Instant Payment

Kindly procend with this oplion if you wish 1o pay with your card

Total Amount: N 5,000

| |

Bank Payment

Invoice: #269173
RRR: 2600-0786-2422

Status: Unpaid
e

Amount ()

N5,000.00
Subtotal: K5,000

Total: M5,000

& Print

Figure 15: Formalization of Artisanal Miners Registration Remita Instant Payment Page
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Step 16: The system redirected to REMITA page, click on the “Submit” as shown in Figure 16 below;

g
remita

A PAY ONCE 7N RECURRING PAYMENT

O [ PAY E-NvOICE

v

SYSTIMSPICS LIMITID

REMITA RETRIEVAL REFERENCE (RRR) *

786-2422

Amount Payable ¥ 5,000.00
Beneficiary : SYSTIMSPICS LIMITID

PAYER'S NAME *

mall Miners of Nigeria

PAYER PHONE * PAYER EMAIL *

]

Figure 16: Formalization of Artisanal Miners Registration REMITA Payment Page
Step 17: The system displays the REMITA Payment options, select the card payment option. Enter the

card details and click the Pay NGN 5,000 button to continue with the application as shown in Figure 17
below;

Figure 17: Formalization of Artisanal Miners Registration REMITA Payment Option Page
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Step 18: The system redirects the Payment Successful Confirmation page, click on “Proceed” button to

continue the Application as shown in Figure 18 below;

(i)

# MY DASHBOARD

L MY SETTINGS

E5 MONTHLY RETURNS

ICENCES

% APPLICATIONS

1 # Hafizi -

# Dashboard + ASM + Formalization of Arisanal Miners Ap

Payment Status

Ministry of Mines and Steel Development Invoice: #269173

No. 2, Luanda Crescent, off Adelokunbo Ademola Crescent, Wuse RRR: 2600-0786-2422
Abuja, FC.T, Nigeria

P, +234 (908) 740 4761, +234 (908) 740 4762, +234 (908) 740 4763

Status: Paid
1-Seplember-202

Small Miners of Nigeria
3 University of Ibadan Road
Ibadan, ABA NORTH,

Abia

P, 08059396145

Congratulations!

Your payment has beer

uccessfully Please click the proceed button below to continue.

sin Item Amount ()
1 Formalization of Artisanal Miners Fee 5000 00
Total: 5,000

Subtotal: 85,000
Notes: Please print this receipt and keep it for your record purpose

Total: &5,000

Figure 18: Formalization of Artisanal Miners Registration Payment Status Page

Step 19: The system displays Feedback page, click the “Finish” button to end the Application as shown in

Figure 19 below;
[5 FrTrr

@ MY DASHBOARD

L MY SETTINGS

E MONTHLY RETURNS

= bd # Hafizl -
# Dashboard » JA Guidelines > @ Members > oh Site > & Mineral : & Deouments > & Confirmation > Payment » Feedbac
Small Miners of Nigeria - Feedback
Good Afternoon, Hafizi!
» Feedback
BAcGuidelines f&Members aSite &Minerals 2Documents @Confirmation (EPayment sFeedback

Dear Small Miners of Nigeria,

Your Registration for the application of Formalization of Artisanal Miners has been submitted successfully. A confirmation message has been sent to your registration contact email and
mobile phone number.

We would provide you a feedback as to whether your Application is accepted/rejected and the reason

Thank you

—y| Ea

Figure 19: Formalization of Artisanal Miners Registration Feedback Page
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Step 20: The system redirects to the Application Dashboard page, clicking on the “Formalization of Artisanal

Miners Registration” tab shows the application’s status as shown in Figure 20 below;

e = 1 # Hafiz1 -
# Dashboard # Dashboard ASM
@& MY DASHBOARD
Small Miners of Nigeria - List of ASM Applications
J MY SETTINGS
Good Afterncon, Hafiz1!
5 TENDERS
= Permits and Licenses for Artisanal and Small Scale Mining Department =
£9 MONTHLY RETURNS
Small Scale Mining Operator Registration
SIN Submitted Date Created Date Application No. Status Action
1 3/13/2018 10:58:36 AM 2018319101015 m
2 10/3/2018 4:50:19 PM 2018103161025 m
Formalization of Artisanal Miners.
SIN  Submitted Date Created Date Application No. Status Action
1 3/13/2018 4:53:38 PM 2018313161013 m

9/28/2018 4:16:59 PM 2018925161024

Details
3 11/6/2018 11:56:51 AM 2018116111032 =

Figure 20: Formalization of Artisanal Miners Registration Application Status
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