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Licence to Possess and Purchase Minerals
For the Applicant to apply for Licence to Possess and Purchase Minerals e-Application, after logging into
the portal with valid credentials. From the Dashboard page, he/she has to perform the following steps,

which are:-

Step 1: Click on the “View More” link under the “Mines Inspectorate” tab to view the possible applications

as shown in Figure 1 below;

&:

1 # Hafiz1~

# Dashboard
@ MY DASHBOARD

Small Miners of Nigeria - Dashboard

Good Afternoon, Hafiz1!

4 MY SETTINGS

sz TENDERS

E MONTHLY RETURNS <
[=] 1 i - 3 s

= Permits and Licenses ~

|

Figure 1: View More Link Highlighted

Step 2: The system displays the List of M| Applications, scroll down to the Licence to Possess and Purchase

Minerals and click Apply Now button under it as shown in Figure 2 below;

0 = 1 # Hafiz1 -
2 MY DASHBOARD
License to Possess & Purchase Minerals
T =xa <=
MONTHLY RETURNS
SIN Submitted Date Created Date Application No, Status Action
res I
MY PERMITS/LICENCES Mo Records Found...
#: APPLICATIONS
Licensing of Bulk Emulsion Trucks (Mobile Magazines)
i OIL&GAS
SIN Submitted Date Created Date Application No, Status Action

No Records Found!..

Licensing of Explosives Storage Facilities

=3
SIN Submitted Date Created Date Application No. Status Action

1 12/3/2019 3:13:30 PM 2019123152426 mm

Figure 2: Licence to Possess and Purchase Minerals Front Page

2|Page



pﬁj N Licence to Possess and Purchase Application Submission User Guide for Integrated Automation and Interactive Solid
Y el ines an eel
/ Mineral Portal (IAISMP) Project for Ministry of Mines and Steel Development (MMSD)

\&2%=/ pevelopment

e
@esri

Step 3: The system displays the Guidelines Page, review the page and click on the Next button to proceed

with the Application as shown in Figure 3 below;

e

# Dashboard
# MY DASHBOARD

Small Miners of Nigeria - Registration Guidelines

L MY SETTINGS

B MONTHLY RETURNS

« Registration Guidelines For License to Possess & Purchase Minerals
= MY PERMITS/LICENCES

:: APPLICATIONS RAcGuidelines hConract Person % Source # Minerals

= OIL&GAS Welcome to the Ministry of Mines and Steel Development - (Application Portal)

1. A Corporate body duly incorporated with Certified Certificate of Incorporation
2. Form CAC2 and Form CAC7

3. Current three (3) years Tax Clearance Certificate

4, Bank Reference

5. List of Minerals

6. Source of supply

7. CV and credentials of technically competent person with COMEG Certificate
8. An attestation of non-conviction for a criminal offence

9. Payment of prescribed fee of N10,000 for each mineral.

On successful submission, a notification will be sent to you confirming your registration process.
Click on the Next Button to proceed.

Thank you.

X Documents

Below are the requirements needed to the Application For Licence to Possess and Purchase Mineral

1 # Hafiz1 -

@Confirmation [@Payment wliFeedback

) | E3

Figure 3: Licence to Possess and Purchase Minerals Guidelines Page

Step 4: The system displays the Enter contact person details page, select from the existing list oradd a new

contact person by clicking on Add contact if the person is a new staff, fill in the contact’s details and click

the “Create” button as shown in Figure 4 below;

Enter contact details

Title* Mr Country*

First Name* John Mobile Number*

Last Name* Kenndy Date Of Birth*

Email address® kenndy@smallminer.com Position*

Qualification* A.E. (Associate of Engineering) Passport Photo®

NIGERIA

08098767612

Site Engineer

| choose File |Passport jpg

[——

Figure 4: Licence to Possess and Purchase Minerals Add New Contact Details Page
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Step 5: The system added the contact person details, select the contact person details and click on the

“Next” button to proceed with the application as shown in Figure 5 below;

e

1 # Hafiz1-

Profile added! Select the profile to proceed.

& MONTHLY RETURNS «? Contact for License to Possess & Purchase Minerals

#& MY DASHBOARD

= MY SETTINGS

12 MY PERMITS/LICENCES - - -
RAcGuidelines fgContact Person % Source # Minerals LDocuments @Confirmation [EPayment wFeadback

3 APPLICATIONS
=Select contact person

First Name Last Name Mobile No Email Address Pasition Action

Ade Jogun 08070801751 jogun@yahoo.com Secretary Action List >

Abdullah Ajagbe 08051371964 ajagbeabdullah@yahoo.com Responsible Person Action List v

Haflz AJagbe 08059398145 ajagbehafizolarinde1@yahoo.com Company Secretary Action List v

Yunus Badmus 08078821354 yunus@minesintl.com Responsible Person Action List v
@  John Kenndy 08098767612 kenndy@smallminer.com Site Engineer Action List v

[ oo | ) | E3

Figure 5: Licence to Possess and Purchase Minerals Contact Person Information Page
Step 6: The system saved the Contact Person details and displays the source of the supply page. Select the

source of supply and click the “Add” button as shown in Figure 6 below;

(7] = 1 # Haizt-
# Dashboard > JA Guidelines > 4@ Contact Parson
@ MY DASHBOARD
Source of Supply
L MY SETTINGS
) ning, Hafiz1!
E5 MONTHLY RETURNS
Contact saved!
3 MY PERMITS/LICENCES
s APPLICATIONS «» Source of Supply for License to Possess & Purchase Minerals
# OIL&GAS RAGuidelines & Contact Person & Source # Minerals & Documents @Confirmation [EPayment whFeedback
= Select mining permits = Select buying centres
ML 17 v E | Select buying centre v| m
= Selected mining permits = Selected buying centres
Mining permits Buying Centre
No mining permit selected! No mining permit selected!

Figure 6: Licence to Possess and Purchase Source of supply (Add Mining Permit or Mineral Buying Centre Page)
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Step 7: The system added the source of supply details, click the “Next” button to continue with the

application as shown in Figure 7 below;

6 =

A Guideline: & Contact Person

@& MY DASHBOARD

Source of Supply

] MY SETTINGS

5 MONTHLY RETURNS

* Source of Supply for License to Possess & Purchase Minerals
3 MY PERMITS/LICENCES
APPLICATIONS MAGuidelines & Contact Person &% Source 4% Mineral

3 OIL&GAS

= Select mining permits

ML 17 -

= Selected mining permits

Mining permits

No mining permit selected!

1 # Hafiz1 -
®Cor [EPayment wlFeedback
= Select buying centres
Select buying centre v

= Selected buying centres

Buying Centre

No mining permit selected!

[——

Figure 7: Licence to Possess and Purchase Minerals (Updated Minerals Page)

Step 8: The system displays add the minerals page, select the mineral to add and click the “Add” button to

add to the list of the minerals as shown in Figure 8 below;

e

# Dashboard A Guidelines & Contact Person

#& MY DASHBOARD

Select Minerals
= MY SETTINGS

ES MONTHLY RETURNS

> Select Minerals for License to Possess & Purchase Minerals
@ MY PERMITSILICENCES

APPLICATIONS RAcuidelines Contact Person % Source # Minesals

i OIL&GAS = Add New Mineral

I # Hafiz1 -

Mineral Name: | Diatomite

ZDocuments ®Confirmation [EPayment whFeedback
= Mineral List
SN Mineral Name Action

[——

No Records Found!

Figure 8: Licence to Possess and Purchase Minerals (Updated Minerals Page)
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Step 9: The system added the mineral to the list, click the “Next” button to continue with the application

as shown in Figure 9 below;

1 # Hafizl

e

# Dashboard > JA Guidelines > 4@ Contact Parson
@ MY DASHBOARD

Select Minerals

Diatomite has been added to list

> Select Minerals for License to Possess & Purchase Minerals

L MY SETTINGS

ES MONTHLY RETURNS

MY PERMITSILICENCES
3 APPLICATIONS

i OIL&GAS RAGuidelines f&kContact Person & Source & Minerals L.Documents @Confirmation [@Payment whFeedback

= Add New Mineral = Mineral List
Mineral Name: select v | SIN Mineral Name Action
1 Diatomite =3

= | B3

Figure 9: Licence to Possess and Purchase Minerals (Mineral Added) Page

Step 10: The system displays the Documents Upload page, upload the supporting documents required and
click the “Upload” button to upload as shown in Figure 10 below;

1 # Hafizl

e

# Dashboard > #A Guidelines - 48 Contact Person & Source of supply © <& Mineral
@& MY DASHBOARD

Small Miners of Nigeria - Supporting Documents
L MY SETTINGS

izl
= MONTHLY RETURNS

7 Supporting Documents for License to Possess & Purchase Minerals
MY PERMITSILICENCES

:: APPLICATIONS RAcGuidelines hConract Person % Source # Minerals LDocuments @Confirmation [@Payment whFeedback

OIL & GAS Three years current Tax Clearance Certificate Date Issued
| Choose File | Tax Clearance. . tificate.pdf

Bank Reference Date Issued

| Choose File | Bank Reference. paf

NO. Document Name Issued Date Action
1 CAC Registration Certificate 1/1/0001 12:00:00 AM F Y
2 Article & Memorandum of Association 1/1/0001 12:00:00 AM £
3 Tax Identification Certificate 1/1/0001 12:00:00 AM &
4 Attesation of non conviction of criminal offence 1/1/0001 12:00:00 AM &

Figure 10: Licence to Possess and Purchase Minerals” Documents Upload Page
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Step 11: The system uploaded the supporting documents, click the “Next” button to proceed with the

application as shown in Figure 11 below;

# Hafiz1~

# Dashboard » #A Guidelines - 48 Contact Person & Source of supply <& Mineral
@& MY DASHBOARD

Small Miners of Nigeria - Supporting Documents

The document(s) has been added successully. Please click the Next button below to continue.

7 Supporting Documents for License to Possess & Purchase Minerals

= MY SETTINGS

£ MONTHLY RETURNS

MY PERMITS/LICENCES
APPLICATIONS

OIL & GAS RAGuidelines & Contact Person i Source # Minerals Z.Documents @Confirmation [@Payment wliFeedback

No. Document Name Issued Date Action

1 CAC Registration Certificate 1/1/0001 12:00:00 AM &

2 Article & Memorandum of Asseciation 1/1/0001 12:00:00 AM £

3 Tax |dentification Certificate 1/1/0001 12:00:00 AM &

4 Attesation of non conviction of criminal offence 1/1/0001 12:00:00 AM &

5 Three years current Tax Clearance Certificate 6/17/2020 12:00:00 AM [ Remove 1
6 Bank Reference 8/26/2020 12:00:00 AM [“Remove B3

=] — | =

Figure 11: Licence to Possess and Purchase Minerals’ Document Uploaded Page
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Step 12: The system displays the Confirmation page, scroll down to the bottom of the page to click on

“Make Payment” to proceed with the application by making payment as shown in Figure 12 below;

(2 EErts U e
@& MY DASHBOARD # Dashboard A Guidelines & Contact Person & Source of supply & Mineral & Documents

b= MY SETINGS Confirmation for License to Possess & Purchase Minerals

= MONTHLY RETURNS

fii MYPERMITSILICENCES > Confirmation For License to Possess & Purchase Minerals m

i APPLICATIONS

RAGuidelines & Contact Person & Source # Mineral XDocuments @Confirmation [@Payment whFeedback

=Contact Person's profile

Title Dr.
Firstname Hafiz
Lastname Ajagbe
Email ajagbehafizolarinde1 @yahoo.com
Phone Number 08059398145
Date of Birth 1987-10-06
Nationality NIGERIA
Qualification M.S. (Master of Science)
Position Company Secretary
Resume E3
= Selected mining permits = Selected buying centres
Mining permits Buying Centre
Mining Lease No buying centre selected!
= Selected Mineral(s)
SIN Mineral Name
Diatomite
= Supporting Documents(s)
NO. Document Name Issued Date Action
CAC Registration Certificate 1/1/0001 12:00:00 AM &
2 Article & Memorandum of Association 1/1/0001 12:00:00 AM &
3 Tax Identification Certificate 1/1/0001 12:00:00 AM &
4 Attesation of non conviction of criminal offence 1/1/0001 12:00:00 AM &
5 Three years current Tax Clearance Certificate 6/17/2020 12: M &
6 Bank Reference 8/26/2020 12:00:00 AM &

. - — =

Figure 12: Licence to Possess and Purchase Minerals” Confirmation Page

NOTE: Applicant can also print the Confirmation Page by clicking on the Print button at the top right side of

the Confirmation Page
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Step 13: The system displays the Generate Payment Invoice Page, click Generate Invoice as shown in Figure
13 below.

I # Hafiz1 -

e

# Dashboard - Ml - License lo Possess & Purchase Minerals Application
#& MY DASHBOARD

Generate Payment Invoice
L MY SETTINGS

E5 MONTHLY RETURNS
Company Information
Small Miners of Nigeria

3 University of Ibadan Road
Ibadan, ABA NORTH

Abia

P 08059398145

i MY PERMITS/LICENCES
i APPLICATIONS

# OIL&GAS

Item Amount (=N=)

Cost per Mineral to Possess and Purchase

Application Fee to Possess and Purchase Diatomite M10,000.00

[ cenerae mcice e |

Figure 13: Licence to Possess and Purchase Minerals” Generate Payment Invoice Page

Step 14: The system displays Payment Invoice Page, click on “Generate RRR” to be redirected to generate

Remita Retrieval Reference Number to make payment as shown in Figure 14 below;

1 # Hafizi -

e

# Dashboard + MI + License to Possess & Purchase Minerals Application
# MY DASHBOARD

Payment Invoice

Payment Invoice generated!

Ministry of Mines and Steel Development Invoice: #321180

L MY SETTINGS

E5 MONTHLY RETURNS

== MY PERMITS/LICENCES

% APPLICATIONS

N;. 2 \‘.ud.‘llld Crescent, off Adetokunbo Ademola Crescent, Wuse Status: Unpaid
N Abuia, FC ria B-Augus
@ OIL&GAS P +234 (908) 740 4761, +234 (908) 740 4762, +234 (908) 740 4763 igust-20;

Company Information

Small Miners of Nigeria
3 University of Ibadan Road
Ibadan, ABA NORTH

Abia

P. 08059398145

SN Item Amount (H)
1 Application Fee lo Possess and Purchase Diatomite #10,000 00

Subtotal: M10,000

Paymaent Options

VISA @._ rerfiita mE

Total: 810,000

& Print

—| X3

Figure 14: Licence to Possess and Purchase Minerals’ Payment Invoice Page
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Step 15: The system generated RRR, choose between the payments options to make payment as shown in

Figure 15 below;

1 # Anonymous -

# Dashboard ~ MI + Appiication for Elasting Cenficate Appication

Payment Invoice

‘Your RRR 1400-0785-0959 has been successiully generated. Select your payment option and proceed.

Invoice: #546476

= MOMNTHLY RETURNS

= MY PERMITS/LICENCES

Ministry of Mines and Steel Development
e EETER L RRR: 1400-0785-9959

52, +234 (808) 740 4763 Status: Unpaid

s Iem Amount ()
Application for Blasting Certificate Fee 10,000.00
Subtotal: 10,000

Total: 810,000

& Print

Payment Options

Bank Payment

Figure 15: Licence to Possess and Purchase Minerals REMITA Payment Option Highlighted

Step 16: If the Bank Payment is chosen; payment will be done via bank and the system will synchronize the

payment within 15 mins. Else click on Instant Payment to pay via “REMITA” as shown in Figure 16 below;

]

Invoice: #321180

of Mines and Steel Development

1, off Adetokiinbo Ademola ¢

2 MY DASHBOARD

RRR: 2300-0786-0737

~1 MY SETTINGS

Status: Unpaid
= MONTHLY RETURNS

P p— e Company Information
Smail wi

s APPLICATIONS

m OnL&OAS
Amount (%)
Application Fee 1o Possess and Purchase Diatomite M10,000.00

Subtotal: N10,000

........ — Total: N10,000

Payment Options
Instant Payment

Bank Payment

Payment Options
Instant Payment

Kindly proceed with tr

Total Amount: N 10,

=

Figure 16: Licence to Posses and Purchase Remita Instant Payment Option Page
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Step 17: The system displays REMITA page; click on the “Submit” button as shown in Figure 17 below;

g
remita

Q PAY ONCE @ RECURRING PAYMENT [ PavE-NvoICE
v
SYSTIMSPICS LIMITID
REMITA RETRIEVAL REFERENCE (RRR) *
2300-0786-0737
Amount Payable: M 10,000.00
Beneficiary : SYSTIMSPICS LIMITID
PAYER'S NAME *
mall Miners of Nigeria
PAYER PHONE * PAYER EMAIL *
11+ 08059398145 ajagbehafizolarinde@yahoo.com

—— e | |

Figure 17: Licence to Possess and Purchase Minerals’ Payment Details Page

Step 18: The system displays the REMITA payment options page. Choose the card option; enter the card

details and click on the Submit button to proceed with the application as shown in Figure 18 below;

Figure 18: Licence to Possess and Purchase Minerals Application Remita Card Payment Option Page
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Step 19: The system redirects to the Payment Successful Confirmation Page, click on “Proceed” button to

continue with the Application as shown in Figure 19 below;

1 # Hafiz -

e

# Dashboard » Ml + License to Possess & Purchase Minerals Appicatio

& MY JOARD
- Payment Status
&~ MY SETTINGS

= MONTHLY RETURNS

# MY PERMITS/LICENCES
Invoice: #321180
5 APPLICATIONS
RRR: 2300-0786-0737

= OIL&GAS

Status: Paid

Congratulations!

Your payment has been made successfully. Please click the proceed button below o continue.

S/n Item Amount (¥)
Application Fee to Possess and Purchase Diatomite 10000 00
Total 10,000

Subtotal: &10,000
Notes: Please print this receipt and keep it for your record purpose
Total:
ik

Step 20: The system displays Feedback page, click the “Finish” button to end the Application as shown

Figure 19: Licence to Possess and Purchase Minerals Payment Status Page

in Figure 20 below;

1 # Hafiz -

# Dashboard
& MY DASH

- Application Feedback

&~ MY SETTINGS

= MONTHLY RETURNS

7 Feedback For License to Possess & Purchase Minerals
MY PERMITS/LICENCES

Rcuidelines Contact Person & Source ® Minerals LDocuments @Confimmation @Payment whFeedback

Dear Small Miners of Nigeria,

Your Application for Licence to Possess and Purchase Minerals has been submitied successfully. A confirmation message has been sent to your registration cantact email and mobile phane num

would provide you a feedback as ta whether your Applicabon is acceptedirejected and the reason

Thank you

Figure 20: Licence to Possess and Purchase Minerals Payment Feedback Page
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Step 21: The system redirects to the Application Dashboard page, click on the “Mines Inspectorate

Department” tab shows the application’s status as shown in Figure 21 below;

e

]
3

1 # Hafiz1 -
& MY DASHBOARD License to Possess & Purchase Minerals
£ MONTHLY RETURNS SIN Submitted Date Created Date Application No. Status Action
1 8/26/2020 10:46:03 AM 2020826102602 Detalls
#: MY PERMITS/LICENCES
i APPLICATIONS
Licensing of Bulk Emulsion Trucks (Mobile Magazines)
3 OIL&GAS
ooy v |
SIN Submitted Date Created Date Application No. Status Action

No Records Found!...

Licensing of Explosives Storage Facilities

SIN Submitted Date Created Date Application No. Status

Action

1 12/3/2019 3:13:30 PM 2019123152426 :||
2 12/3/2019 3:22:45 PM 2019123152427
3 12/3/2019 3:33:51 PM 2019123152430
4 12/3/2019 3:37:27 PM 2019123152431 "m

Figure 21: Licence to Possess and Purchase Minerals Application’s Status
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