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Registration of a Mineral Processor
For the Applicant to apply for Registration of a Mineral Processor e-Application, after logging into the portal

with valid credentials. From the Dashboard page, he/she has to perform the following steps, which are:-

Step 1: Click on the “View More” link under the “Mines Inspectorate” tab to view the possible applications

as shown in Figure 1 below;

e

# Ananymous -

# Dashboard
@& MY DASHBOARD

Triacta Nigeria Limited - Dashboard
J MY SETTINGS
S MONTHLY RETURNS
% MY PERMITS/LICENCES
1 1 15 1
= APPLICATIONS : :
i OIL&GAS

= Permits and Licenses

B 0 . B i

Figure 1: View More Link Highlighted

Step 2: The system displays the List of MI Applications, scroll down to the Registration of a Mineral

Processor, and click the Apply Now button under it as shown in Figure 2 below.

0 - 1 # Anonymous -
& MY DASHBOARD Registration of a Mineral Processor
£ MONTHLY RETURNS SN Submitted Date Created Date Application No. Status Action
No Records Found!
= MY PERMITS/LICENCES
s APPLICATIONS Registration of Agents for Movement of Minerals
SN Submitted Date Created Date Application No. Status Action

No Records Found!

Special Permit to buy Explosives and Blast outside Approved Mining Title Area

SN Submitted Date Created Date Application No. Status Action

1 Not Submitted 8/22/2020 3.0710PM 2020822152596

Figure 2: Registration of a Mineral Processor Front Page
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Step 3: The system displays the Guidelines Page, review the page and click on Next button to proceed with

the Application as shown in Figure 3 below;

@& MY DASHBOARD

MY SETTINGS

MONTHLY RETURNS

PPLICATIONS

# Dasnboars

Triacta Nigeria Limited - Registration Guidelines

¢ Registration Guidslines For Registration of a Mineral Processor

AcGuidelines @ Technical Person aaMinerals LDocumenis Upload
Welcome ta the Ministry of Mines and Steel Development - (Application Portal)

Below are the requirements needed for the Registration of a Mineral Process

®Confirmation whFeedback

1. A body Gorporate duly Incorporated with Certified Certificate of Incorporation (preferably in PDF format)

2. Current TAX Clearance (preferably in PDF format)
3. Adticle & Memorandum of Association (preferably in PDF format)

4. Credential V (preferably in PDF format) of Technical Person e. Mining Engineer, Geologist, Metallurgist, Mineral Processors
5. Mir @ dealing with
On successful submission, a notification will be sent to you confirming your registration process

Click on the Next Button to proceed

Thank you.

T

# Anonymous -

) |

Figure 3: Registration of a Mineral Processor Guidelines Page.

Step 4: The system displays the Technical Person’s page, select it from the list or add a new technical person

by clicking on Add Staff, fill in the Representative’s details and click “Submit” button as shown in Figure 4

below;

e

@ MY DASHBOARD

LD MY SETTINGS

E5 MONTHLY RETURNS
MY PERMITS/LICENCES

APPLICATIC

# Dashboard - M Guidelines

Triacta Nigeria Limited - Technical Competent Person

7 Technical Competent Person For Registration of a Mineral Processor
AGuidelines @ Technical Person s&Minerals &Documents Upload

=Select Technical Person

First Name Last Name Email Address

@ Odot Knizitoh someg@mail com
Isa Usman xyz@mail com
Suleiman Musa Sikkam 08088888888  xyz@mail com
Aaron Etuh 08051249157

Olanrewsju Oluwaseunayo 08036613270

®Confirmation wlFeedback

Position

Approved responsible person

Approved responsible person

Approved responsible person

In Charge of Explosive

In Charge of Explosive

Fashiku Isaac Omeniyi 08136027558 fashiku002@gmail.com In Charge of Explosive
Ocheja Emmanue 070 ochejaemmanuel586@gmail com In Charge of Explosive
Okewoye Enoch Temitope 08068852493 oklopdlife25iRyahoo com In Charge of Explosive

[ om |

1

Qaulification

AAS (Associate of Applied Science)
M.BA (Master of Business Administration)

B S (Bachelor of Science)

M A (Master of Arts)
B.A. (Bachelor of Arts)
MA. (Master of Arts)
B A (Bachelor of Arts)

BA (Bachelor of Ars)

[—

Figure 4: Registration of a Mineral Processor Technical Competent Person Details Page
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Step 5: The system saved the Technical Competent Person details and displays the Mineral page. Select the

mineral to add and click the “Add” button as shown in Figure 5 below;

1 # Anonymous -

# Dashboard
& MY DASHBOARD

Triacta Nigeria Limited - Minerals

Technical person saved!

¢ Add Mineral For Registration of a Mineral Processor

& MY SETTINGS

= MONTHLY RETURNS

= MY PERMITS/LICENCES

= APPLICATIONS
GAS RGuidelines @ Technical Person sMinerals ZDocuments Upload @Confirmation wlFeedback

= Add Mineral = Mineral(s) selected

Mineral Name: Gold ~ | SIN Mineral Name Action

: m No Records Found!

Figure 5: Registration of a Mineral Processor (Add Minerals Page)
Step 6: The system added the minerals, click the “Next” button to continue with the application as shown

in Figure 6 below;

i)

1 # Anonymous -

# Dashboard
& MY DASHBOARD

Triacta Nigeria Limited - Minerals
L MY SETTINGS

E5 MONTHLY RETURNS

7 Add Mineral For Registration of a Mineral Processor
= MY PERMITS/LICENCES

. APPLICATIONS RGuidelines i Technical Person shaMinerals L.Documents Upload @Confirmation wbFeedback
IL & GAS = Add Mineral = Mineral(s) selected
Mineral Name: select. v SIN Mineral Name Action
m 2 Diamond =

= ) | |

Figure 6: Registration of a Mineral Processor (Updated Minerals Page)
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Step 7: The system displays the Document Upload page, but all required supporting documents have been

uploaded. Click the “Save & Continue” to continue with the Application as shown in Figure 7 below;

(3 s

@ MY DASHBOARD
= MY SETTINGS
= TENDERS

E MONTHLY RETURNS

Hafiz & Co Nigeria Ltd - Supporting Documents

Good Afernoon, Hafiz_Ajagbe!

7 Supporting Documents For Registration of a Mineral Processor

RAGuidelines

W Technical Person 2.Documents Upload

ahMinerals @Confirmation

Uploaded Documents

NO. Document Name

1 Tax Identification Certificate

2 CAC Registration Certificate

3 Article & Memorandum of Association

4 Attesation of nen conviction of criminal offence

1 # Hafiz_Ajagbe ~

sbFeedback
Issued Date Action
&
&
&
&

=> Next

Figure 7: Registration of a Mineral Processor Document Upload Page
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Step 8: The system displays the Confirmation page, scroll down to the bottom of the page to click on

“Submit Application” to apply as shown in Figure 8 below;

1 # Anonymous -

& MY DASHBOARD # Dashboara
e e L Triacta Nigeria Limited - Confirmation
= MONTHLY RETURNS

¥ PERMITS/LICENCES > Confirmation For Registration of a Mineral Processor m

= APPLICATIONS R . -
AGuidelines @ Technical Person SMinerals &Documents Upload @®Confirmation whFeedback

= OIL&GAS

= Technical Person List(s)
First Name Last Name Mobile No Email Address Position Action

Odoh Khizitoh 08082888888 some@mail com Approved responsible psrson @®

= Mineral List(s)

SN Mineral Name
1 Gold
2 Diamond

Granite

= Supporting Documents(s)

NO. Document Name Issued Date Action
1 Tax Identfication Certificate 01 January 0001 &
2 CAl tration Certificate 01 January 0001 &
Article & Memorandum of Association 0 &
4 Attesation of non conviction of ciminal offence 01 January 0001 &

[ o | =>

Figure 8: Registration of Agents for Movement of Minerals Confirmation Page

NOTE: Applicant can also print the Confirmation Page by clicking on the Print button at the top right side of

the Confirmation Page
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Step 9: The system displays Feedback page, click the “Finish” button to end the Application as shown in

Figure 9 below;

1 # Anonymous -

0 - =

# Dashboara - Fesdback

@ MY DASHBOARD
Triacta Nigeria Limited - Feedback

& MY SETTINGS

F5 MONTHLY RETURNS

> Feedback for Registration of a Mineral Processor
== MY PERMITS/LICENCES

= APPLICATIONS RGuidelines haApplicant ahResponsible Person iExplosive. LDocuments @Confinmation wltFecdback

Dear Triacta Nigeria Limited,

& OL&GAS

Your Registration of a Mineral Processor has been submitted successfully A confirmation message has been sent 1o your registration contact email and mobile phone number
We would provide you a feedback as to whether your Application is accepted/rejected and the reason

Thank you

——2

Figure 9: Registration of a Mineral Processor Feedback Page

Step 10: The system redirects to the Application Dashboard page, clicking on the “Mines Inspectorate

Department” tab shows the application’s status as shown in Figure 10 below;

I # Anonymous -

e

SN Submitted Date Created Dats Application No. Status Action
@ MYDASHBOARD No Recors Fowd
[ MY SETTINGS

Prior Clearance to erect Explosives Storage Faciliies

£ MONTHLY RETURNS
#: MY PERMITS/LICENCES m

SN Submitted Date Created Date Application No. Status
= APPLICATIONS
CATES 1 Not Submitted 22/2020 9.0026 AM 202082202594 R herieion

= OIL&GAS
Registration of a Mineral Processor
=2

SIN Submitted Date Created Date Application No. Status

1 8/28/2020 11:20:30 AM 2020829112616 -

Action

Registration of Agents for Movement of Minerals

SN Submitted Date Created Date Application No Status Action

No Records Found!

Figure 10: Registration of a Mineral Processor Application’s Status
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