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e- Monthly Production Returns and Royalty Payment Submission

Prerequisite: Applicant must have a valid credential to log on to the portal.

After logging on to the portal, the applicant can submit application for e-monthly production

returns and royalty payment by following the step by step guideline stated below:

Step 1: Click on the “MONTHLY RETURNS” navigation link, the system displays other links proceed

to click on “Royalty” as shown in figure 1 below;

1

# demo_user ~

# Dashboard
@& MY DASHBOARD

Dan Jama Limited - Dashboard
4 MY SETTINGS

Good Afternoon, demo_user

EJ MONTHLY RETURNS

E
7 4 - 10 47

= MY PERMITS/LICENCES

sz APPLICATIONS
= Permits and Licenses

Figure 1: Dashboard Page

Step 2: The system displays the “Royalty Payment page”, click on the “Manage Royalty” button

highlighted in red as shown in figure 2 below;

1 # demo_user-

@;

# Dashboard - Royallies
@& MY DASHBOARD

Dan Jama Limited Royalty Payment

Good Aftemeon, demo_user

L MY SETTINGS

E MONTHLY RETURNS
records per page a Typea

= MY PERMITS/LICENCES _
. = Application Details

SIN Type License No Location Issued Date Expiry Date Total Mineral(s)

1 Mining Lease 9871 Gombe - GOMBE 972712010 9/26/2035 4 Manage Royalty
2 Quarry Lease 8179 Gombe - AKKO 9/2712010 9/26/2025 2 Manage Royalty

iz APPLICATIONS

Figure 2: Manage Royalty Link Highlighted
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Step 3: The system displays “Manage Royalty Payment” for the mining title selected, click on
“Configure Monthly Returns” to configure the royalties as shown in Figure 3 below;

e

1 $ demo_user~
# Dashboard - Royalties Manage Royalty for Quarry Lease Licence No: 8179
® MY DASHBOARD
Manage Royalty for Quarry Lease Licence No: 8179
CJ MY SETTINGS
Good Aftemeon, demo_user!
E MONTHLY RETURNS
= Mining Title Details
= MY PERMITSILICENCES License No Type Location Issued Date Expiry Date Total Mineral(s) Application Date
Quarry Lease 8179 Gombe - AKKO 9/27/2010 9/26/2025 2 1/9/2018 4:36:14 PM
m APPLICATIONS
= Royalty Rates
SIN Mineral Form Advalorem (%) Market Value (=N=) Royalty Rate (=N=) Measurement Unit
1 Copper ORE 3 40000.00 1200.00 Tonnes
2 Granite BLOCKS 5] 30000.00 1500.00 Cubic Meter
3 Granite AGGREGATES 5 1500.00 75.00 Tonnes
4 Granite DUST 3 750.00 3750 Tonnes
1
= Monthly Return Hisronl <:
Sin Month Year Approval Status Payment Status Approved By Approved Date
1 September 2019 Completed Paid fmo_gombe 2019-11-01
2 August 2019 Completed Paid fmo_gombe 2019-10-30

Figure 3: Monthly Royalty Returns Configuration Page

Step 4: The system pops up “Configure Monthly Returns page”, choose the date of payment by
picking the date, month and year from the pop up calendar. Upon selection of date, click on “Start”

button highlighted in red as shown in Figure 4 below;

Configure Monthly Returns

NOTE:

Please select any date within the month you want to submit the returns for that
month

Selected Date

October, 2019

—

Figure 4: Configure Monthly Returns Pop-up Page
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Step 5: The system displays “Mineral Production Returns page”, click the edit button in front of

each mineral row to configure the details of production quantity for each column as shown in

Figure 5 below;

HINES AND STEEL
DEVELOPMENT

2 MY DASHBOARD

L MY SETTINGS

E MONTHLY RETURNS

iz MY PERMITSILICENCES

=5 APPLICATIONS

= 1 # demo_user -
# Dashboard - Royalties > Manage Royalty Canfigure Royalty for Quarry Lease Licence No: 8179 for the Month of October 2019
Configure Royalty for Quarry Lease Licence No: 8179 for the Month of October 2019
Good Aftemaon, demo_user
Submit Monthly Retumns.
Mineral Production Returns Status: Draft
= Mineral Production Returns
Sin Mineral Form Carried Over Won Sold Used Left Sold Value (=N=) Used Value (=N=) Royalty (=N=)
1 Copper ORE 170 0 0 ] 0 0 0 0 ﬂ
2 Granite AGGREGATES 543 0 0 0 0 0 0 0 Ea
3 Granite BLOCKS 102 0 0 0 0 0 0 0 Ea
4 Granite DUST 197 0 0 0 0 0 0 0 Ex

Total 0 0 0

Figure 5: Mineral Form Edit button Highlighted

Step 6: The system displays “Configuration Mineral Production page” for the selected mineral, fill

in the mineral details (amount of minerals won, used and sold) and click “Save” button as shown

in Figure 6 below;

Configure Mineral Production

Mineral Form

Stock at beginning of Manth

Amount of Minerals Won

30.00

Amount of Minerals Used

0.00

Amount of Minerals Sold

0.00

Value of Minerals Left on Hand this Month (This will be added to the amount from the
previous month)

Figure 6: Mineral Production Configuration Page

NOTE: - Steps 5 & 6 will be repeated for the remaining associated minerals.

4|Page



@ \nasTRY OF e - Monthly Production Returns and Royalty Payment Submission User Guide for Integrated Automation and
“iagi+) Mines and Steel

\#2=/ pevelopment Interactive Solid Mineral Portal (IAISMP) Project for Ministry of Mines and Steel Development (MMSD) @ N .

Step 7: The system saved the minerals details, click on “Configure Staff Returns” as shown in

Figure 7 below;

@ = 1 # demo_user -
& MY DASHBOARD Submit Monthly Retumns
& MY SETTINGS X )
Mineral Production Returns Status: Draft
£ MONTHLY RETURNS
= Mineral Production Returns
# MY PERMITSILICENCES S Mineral Form Carried Over Won  Sold | Used  Left  Sold Value [=N=) Used Value (=N=) Royalty (=N=)
1 Copper ORE 170 30 0 (] 200 0 0 0
=i APPLICATIONS R E3
2 Granite AGGREGATES 548 52 0 1 589 | 0 1,500 75 E3
3 Granite BLOCKS 102 18 0 0 120 |0 0 0 Ea
4 Granite DUST 197 24 1 ] 220 | 750 0 375 ﬂ
Total 750 1,500 125
=
Sin Type Nigerian Wages - Nigerian{=N=) Non-Nigerian Wages - Non-Nigerian(=N=)
Not updated

Figure 7: Configure Staff Returns button Highlighted

Step 8: The system displays “Configure Staff Returns page”, select type of workers, fill in the

worker’s details and click “Save” button as shown in Figure 8 below;

Configure Staff Returns

Type of Workers
Administrative

No of Nigerian
5

Wage Paid - Nigerian
100000

No of Non-Nigeria

1

Wage Paid - Non-Nigerian

120000

Figure 8: Staff Returns Details Page

NOTE: - This step 8 will be repeated for the remaining type of workers.
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Step 9: The system saves the “Staff Returns details”. Proceed to click on Configure Other

Information as shown in Figure 9 below;

& MY DASHBOARD

MY SETTINGS

5 MONTHLY RETURNS

MY PERMITS/LICENCES

iz APPLICATIONS

Mineral Production Returns Status: Draft

= Mineral Production Returns

Sin Mineral Form Carried Over Won Sold
1 Copper ORE 170 30 0

2 Granite AGGREGATES 548 52 0

3 Granite BLOCKS 102 18 0

4 Granite DUST 197 24 1
Total

= surrRetwms

Sin Type Nigerian
1 Administrative 1
2 Labour 2
3 Professional 1
4 Technical 1

Wages - Nigerian(=N=)
60,000
90,000
70,000

45,000

= Other Informatck, I

Type of Equipments Diameter of Holes (metres)

Not updated

1 # demo_user -
Used Left Sold Value (=N=) Used Value (=N=) Royalty (=N=)
0 200 0 0 0 Ea
1 508 | 0 1,500 75 Ea
0 120 0 0 0 Ea
0 220 750 0 375 Ex

750 1,500 125
Non-Nigerian Wages - Non-Nigerian(=N=)

1

1

2

1

Total Holes Drilled

40,000
50,000
160,000

50,000

Max. Depth of Working Face (metres)

Figure 9: Configure Other Information button Highlighted

Step 10: The system displays “Configure Other Information Page”, Fill in the details of each

textbox and click the “Save” button as shown in Figure 10 below;

Configure Other Information

Type H.P of Machinery used at quarry

Drilling Machine

Diameter of Holes Drilled (metres)

0.20
Total Working Holes

40

Maximum Depth of Working Face (metres)

50

Figure 10: Configure Other Information Page
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Step 11: The system saves the entered detail. Click on Submit Monthly Returns button at the right

top page as shown in Figure 11 below;

@F‘:‘R = 1 # demo_user~
# Dashboard - Royalties -~ Manage Royalty Configure Royalty for Quarry Lease Licence No: 8178 for the Month of October 2018
MY DASHBOARD
Configure Royalty for Quarry Lease Licence No: 8179 for the Month of October 2019
CJ MY SETTINGS
Good Aftemoon, demo_user
E MONTHLY RETURNS
Submit Monthly Retumns.
= MY PERMITS/LICENCES
Mineral Production Returns Status: Draft
APPLICATIONS
= Mineral Production Returns
Sin Mineral Form Carried Over Won Sold Used Left  Sold Value (=N=) Used Value (=N=) Royalty (=N=)
1 Copper ORE 170 30 0 0 200 0 0 0 |:|
2 Granite AGGREGATES 548 52 0 1 599 0 1,500 75 E
3 Granite BLOCKS 102 18 0 0 120 0 0 0 E3
4 Granite DUST 197 24 1 0 20 750 0 375 Ea
Total 750 1,500 125
= start Returns
Sin Type Nigerian Wages - Nigerian{=N=) Non-Nigerian Wages - Non-Nigerian(=N=)
1 Administrative 1 60,000 1 40,000 Ex
2 Labour 2 90,000 1 50,000 EAR
3 Professional 1 70,000 2 160,000 EA
4 Technical 1 45,000 1 50,000 EA
= Other Information
Type of Equipments Diameter of Holes (metres) Total Holes Drilled Max. Depth of Working Face (metres)
Drilling Machine 020 40 50 I:l

Figure 11: Monthly Returns Summary Page

Step 12: The system pops up the “Submission Confirmation Dialog Page”, click on “Cancel” button
to cancel monthly returns submission, the system redirects the applicant to the previous page as
shown in step 11. Otherwise, click on “Submit Report” button to submit the returns as shown in

Figure 12 below;

7|Page



ﬁ \urasTRY OF e - Monthly Production Returns and Royalty Payment Submission User Guide for Integrated Automation and WESTBLUE I,“
£ i) Mines and Steel awauLTIN

2k pevelopment Interactive Solid Mineral Portal (IAISMP) Project for Ministry of Mines and Steel Development (MMSD) @ .

Confirmation

You are about to submit your monthly returns for the month of October 2019. By clicking on
the submit butten, you certify that the above information is correct and compares favourably
with records kept under section 123 of the Mining Regulations 2011

—> [ ===

Figure 12: Monthly Royalty Submission Confirmation Dialog Box

Step 13: The system submits the monthly returns, the status of the mineral production returns

status is changed to pending as shown in Figure 13 below;

I # demo_user -

# Dashboard - Royalties - Manage Royalty Configure Royalty for Quarry Lease Licence No: 8179 for the Month of October 2019
@& MY DASHBOARD

Configure Royalty for Quarry Lease Licence No: 8179 for the Month of October 2019

Good Aftemaon, demo_user

Your monthly report has been submitted for review!

Mineral Production Returns Status: Pending

L MY SETTINGS

£ MONTHLY RETURNS

@ MY PERMITS/LICENCES

g APPLICATIONS

= Mineral Production Returns

Sin Mineral Form Carried Over Won Sold Used Left Sold Value (=N=) Used Value (=N=) Royalty (=N=)
1 Copper ORE 170 30 0 0 200 0 0 0

2 Granite AGGREGATES 548 52 1] 1 589 0 1,500 75

3 Granite BLOCKS 102 13 1] 0 120 0 1] 0

4 Granite DUST 197 24 1 0 220 750 1] 375

Total 750 1,500 112.5

Figure 13: Monthly Returns Status Page
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