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Submission of Minimum Work Programme
For the Applicant to submit Minimum Work Programme e-Application, after logging into the portal with

valid credentials. From the Dashboard page, he/she has to perform the following steps, which are:-

Step 1: Click on the “View More” link under the “Mines Inspectorate Department” tab to view the possible

applications as shown in Figure 1 below;
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1 # Anonymous-

# Dashboard
@ MY DASHEBOARD

Triacta Nigeria Limited - Dashboard
D MY SETTINGS ~

d Moming, Anonymous |

E= MONTHLY RETURNS

sz MY PERMITS/LICENCES
= 1 i - s 1

m APPLICATIONS
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= Permits and Licenses
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Figure 1: View More Link Highlighted
Step 2: The system displays the List of Ml Applications, scroll down to the Submission of Minimum Work
Programme and click Apply Now button under it as shown in Figure 2 below;
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0| e
@ MY DASHBOARD
=2
& MY SETTINGE SN Submitted Date Created Date Application No. Status Action
No Records Found!
5 MONTHLY RETURNS
s MY PERMITSILICENCES
Registration of Agents for Movement of Minerals
APPLICATIONS
=2
= OIL&GAS
s Submitted Date Created Date Application No. Status Action
No Records Found!
Special Permit to buy Explosives and Blast outside Approved Mining Title Area
===
N Submitted Date Created Date Application No. Status Action
ot Submited 82212020 3:07:10 P 202082215250¢ . .
1 Not Submitted 2020 3:07:10 PM 020822 06
Submission of Minimum Work Programme
SN Submitted Date Created Date Application No. Status Action

No Records Found!

Figure 2: Submission of Minimum Work Programme Front Page
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Step 3: The system displays the Guidelines Page, review the page and click on the Next button to proceed

with the Application as shown in Figure 3 below;

I # Anonymous -

# Dasnooard
& MY DASHBOARD

— Submission of Minimum Work Programme - Registration Guidelines
£ MONTHLY RETURNS

¢ Guidelines For Submission of Minimum Work Programme

12 MY PERMITS/LICENCES

. APPLICATIONS Acuidelines saMineral Title aResponsible Person ZDocuments Upload @Confirmation wbFeedback

Welcome to the Ministry of Mines and Steel Development - (Application Portal)

preferably in PDF format) of Company Representative
natification will be sent ta you confirming your registration process
Click on the Next Button to proceed

Thank you.

— | &3

Figure 3: Submission of Minimum Work Programme Guidelines Page

Step 4: The system displays the Mineral Title Page, select Mineral Title to submit the Minimum Work

Programme and click “Submit & Continue” button to proceed the application as shown in Figure 4 below;

I # Anonymous ~

(i)

& MY DASHBOARD Triacta Nigeria Limited - Mineral Title Info
= MY SETTINGS
«» Submission of Minimum Work Programme

£ MONTHLY RETURNS

@ MY PERMITS/LICENCES AGuidelines aaMineral Title #hResponsible Person ZDocuments Upload @C

Confirmation whFeedback
i APPLICATIONS NOTE: Select a Mining Permit
# Title License Number License Start & End Date
@ OIL&GAS @ Quarry Lease 10425 Start: 22 ExTTa

End:

Quarry Lease 10611 Start [ view deusas |
End:

Quarry Lease 10507 Stan
End:

Quarry Lease 20610 Start [“ew dotats |
End: 11-0

Quarry Lease 20611 Stant
End:

Quarry Lease 21024 Start viaw dotais
End

Quarry Lease 21592 Stant: 15.01-2016 view delails
End: 14-01:2021

Quarry Lease 25404 Start [ view detais |
End:

Small Scale Mining Lease 6560 Start. [ view detaits |

End: 14

[ o | e |

Figure 4: Submission of Minimum Work Programme Mineral Title Page
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Step 5: The system added the mineral title details successfully, click on the “Next” button to continue with

the application as shown in Figure 5 below;

1 # Anonymous -

i)

# Dashboard
& MY DASHBOARD

Triacta Nigeria Limited - Mineral Title Info

Mining Permit Title selected!

> Submission of Minimum Work Programme

L MY SETTINGS

= MONTHLY RETURNS

= MY PERMITS/LICENCES
s APPLICATIONS

L & GAS RGuidelines daMineral Title shResponsible Person LDocuments Upload @®Confirmation wlbFecdback

=Mineral Title Information

SIN Mineral Title Type Granted Date Expiry Date Application No

1 Quarry Lease 272212011 12:00:00 AM 2/20/2021 12 0000 AM 10425

- —| =

Figure 5: Submission of Minimum Work Programme Mineral Title Information Page

Step 6: The system displays the Responsible Person page, select the approved Responsible Person to use

for the submission and click "Next” button as shown in Figure 6 below;

1 # Anonymous -

3]

# Dashboard
& MY DASHBOARD

Triacta Nigeria Limited - Responsible Person
& MY SETTINGS

£ MONTHLY RETURNS

7 Submission of Minimum Work Programme
= MY PERMITS/LICENCES

= APPLICATIONE RGuidelines daMineral Title diResponsible Person LDocuments Upload @Confirmation wFeedback
# Licence No Responsible Person Operating State Licence Status
® Mr Odoh Khizitoh Gombe Approved

[ o | —y| =

Figure 6: Submission of Minimum Work Programme Approved Responsible Person Details Page
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Step 7: The system displays the Documents Upload page, attach the required supporting documents and

click the “Upload” button to upload the support document as shown in Figure 7 below;

1 # Anonymous -

(i)

# Dashboard
# MY DASHBOARD

Triacta Nigeria Limited - Documents Upload

Responsible person selected!

7 Documents Upload for Submission of Minimum Work Programme

L MY SETTINGS

E5 MONTHLY RETURNS

= MY PERMITS/LICENCES

sz APPLICATIONS
Guidelines swmMineral Title #nResponsible Person Jocuments load @®Confirmation Feedback

Ac efMineral Titl shiResponsible P D Upl ®C shFeedb

Minimum Work Programme Plan/Report Date Issued

[ Choose Fill | Mininium Wo. . rogram paf

NO. Document Name Issued Date Action
1 Tax Identification Certificate 1110001 12:00 X &
2 CAC Regstration Cerfificate 11/0001 1 M &
3 Aticle & Memorandum of Association 1110001 12:00:00 AM &
4 Attesation of non conviction of criminal offence 11110001 12:00:00 AM &

Figure 7: Submission of Minimum Work Programme’s Document Upload Page

Step 8: The system uploaded the supporting documents, click “Save & Continue” button to proceed with

the application as shown in Figure 8 below;

3]

1 # Anonymous -

# Dashboard
& MY DASHBOARD

Triacta Nigeria Limited - Documents Upload
& MY SETTINGS

The document(s) has been added successully Please click the Save & Confinue bution balow to continue

7 Documents Upload for Submission of Minimum Work Programme

£ MONTHLY RETURNS

== MY PERMITS/LICENCES
i APPLICATIONS

&GAS RGuidelines saMineral Title ahResponsible Person LDocuments Upload @Confirmation shFeedback

NO. Document Name Issued Date Action
1 Tax Identificalion Certficate 1/1/0001 12.00:00 AM &
2 CAC Registration Certificate 1/1/0001 12:00:00 AM &
3 Asticle & Memorandum of Association 1/1/0001 12:00:00 AM &
4 Aftesation of non conviction of criminal offence 111/0001 12:00:00 AM &
5 Minimum Work Programme Plan/Report 712012020 12:00:00 AM [remove 13

Figure 8: Submission of Minimum Work Programme’s Document Uploaded Page
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Step 9: The system displays the Confirmation page, scroll down to the bottom of the page to click on

“Submit Application” to the application as shown in Figure 9 below;

e

1 # Anonymous -

& MY DASHBOARD # Dashboard

= =y Triacta Nigeria Limited - Confirmation
£ MONTHLY RETURNS
= MY PERMITS/LICENCES

> Confirmation for Submission of Minimum Work Programme

i@ APPLICATIONS

_)

BAGuidelines daMineral Title aResponsible Person ADocuments Upload @Confirmation wbFeedback
i OIL&GAS
=Mineral Title Information
SIN Mineral Title Type Granted Date Expiry Date Application No
1 Quarry Lease 2/22/2011 120000 AM 212012021 12.00 00 AM 10425 @
=Responsible Person Info
SN First Name Last Name Mobile No Email Address Position Photo  Qualification Action
1 Odoh Khizitoh 08088638888 some@mail.com Approved responsible person AAS. (Associate of Applied Science) @
= Supporting Document(s)
NO. Document Name Issued Date Action
1 Tax Identification Certicate 1110001 12:00:00 AM &
2 Certificate 1110001 12:00.00 AM &
3| narandum of Associalion 1110001 M &
4 onviction of crir 110001 1l &
5 Programme Plan/Report 712012020 12.00.00 AM F 3
Submit Application

Figure 9: Submission of Minimum Work Programme’s Confirmation Page

NOTE: Applicant can also print the Confirmation Page by clicking on the Print button at the top right side of

the Confirmation Page
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Step 10: The system displays Feedback page, click the “Finish” button to end the Application as shown in

Figure 10 below;

1 # Anonymous -
# Dashboard + Feedback
& MY DASHBOARD

Triacta Nigeria Limited - Feedback
L MY SETTINGS

= MONTHLY RETURNS

r Feedback for Submission of Minimum Work Programme

= MY PERMITS/LICENCES

- APPLICATIONS RAGuidelines saMineral Title ahiResponsible Person LDocuments @Confirmation hFeedback

= OIL&GAS Dear Triacta Nigeria Limited,
Your Submission of Minimum Work Program has been submitted successfully A confirmation message has baen sent to your registration contact email and mobila phone number

We would provide you a feedback as to whether your Application is accepted/rejected and the reason

Thank you

—p | E3

Figure 10: Submission of Minimum Work Programme Feedback Page

Step 11: The system redirects to the Application Dashboard page, clicking on the “Mines Inspectorate

Department” tab shows the application’s status as shown in Figure 11 below;

I # Anonymous -

# MY DASHBOARD
SIN Submitted Date Created Date Application No. Status Action

[ MY SETTINGS 1 82612020 11:20:30 AM 2020829112616

= MONTHLY RETURNS

Registration of Agents for Movement of Minerals
2 IY PERMITS/LICENCES

[ oo o |
PPLICATIONS

SIN Submitted Date Created Date Application No. Status Action

1 §/20/2020 12:17:50 PM 2020829122617

IL & GAS

Special Permit to buy Explosives and Blast outside Approved Mining Title Area

SIN Submitted Date Created Date Application No. Status Action

1 Not Submitted 82212020 3.0710 PM 2020822152596 Continue A

Submission of Minimum Work Programme

SIN Submitted Date Created Date Application No. Status Action

1 8202020

Figure 11: Submission of Minimum Work Programme’s Status
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